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ITPABMIJIA TTOJIbB3OBAHU A
MBY «lleHTpanbHas 6ubnuoTexa

1. OBIIIUE ITOJIOXXEHUS

1.1. Hacrosiune IlpaBuna mosnb3oBaHUsT MyHHUUIMITATBHEIM — OOKETHBIM
yupexaenueM ['opoackoro oxpyra Ilymkunckuit MockoBckoit obactu «LleHTpanbHas
oubnuoreka» (nmanee — IlpaBuna, IlpaBuna monp3oBaHus BUOIHOTEKOM) SBISIOTCS
JIOKaJbHbIM HOPMATUBHBIM JOKYMEHTOM, YCTAHABIWBAIOT IOPSAIOK IIOJIE30BaHHUS
MysuuunansHeIM - OIOJDKETHBIM  yupexJaeHueM [opomckoro okpyra IlymkuHCKHiA
MockoBckoit obnactu «lleHTpanbHas 6ubnuorekay (nanee — bubnuoreka).

1.2. IlpaBuna paspaboraHsl B cooTBeTcTBUM ¢ KoHcTuTyuueit Poccuiickoii
Denepaunn, I'paxnanckum konekcoM Poccuiickoit enepanuu, 3akoHoM Poccuiickoit
@epnepanuu ot 07.02.1992 Ne 2300-1 «O 3amure npaB notpeduteneiiy», OenepanbHbiM
3akoHOM oT 09.10.1992 Ne 3612-1 «OcHOBBI 3aKOHOAATENbCTBA PoccHuiickoi
Qenepanvu o KynbType», DenepanbHbiM 3ak0HOM OT 29.12.1994 Ne 78-®3 «O
oubnuoreuHom nene», DenepandbHbIM 3akoHOM oT 29.12.1994 Ne 77-®3 «O6
00s13aTeIBHOM 3K3eMIUIIpe JOKyMeHTOB», DenepaibHbIM 3aKoHOM oT 25.07.2002 No
114-®3 «O npoTHBOJEHCTBUM OKCTPEMUCTCKOM AeATeNbHOCTHY, DenepanbHbIM
3akOHOM 0T 27.07.2006 Ne 149-®D3 «O6 undopmamu, HHGOPMAIIHOHHBIX TEXHOIOTUIX
1 o 3amuTte HHpopMmauun», DenepabHbIM 3aKkoHOM OT 27.07.2006 Ne 152-®3 «O
IePCOHANBHBIX JaHHBIX», DenepanbHbiM 3akoHOM oOT 29.12.2010 Ne 436-®3 «O
3alMTe JAETed OT MH(OpPMalMH, NPUYMHSAIOUIEH Bpel WX 3I0POBBI0 M Pa3BHTHION,
nocranosnenreM IIpaBurenscrBa Poccuiickoit @eneparuu ot 28.11.2011 Ne 977 «O
GenepanbHOil rocymapcTBeHHOUW HHMOpManMOHHOW cucteme «EmmHas cucrema
MICHTHGUKAUUMM M ayTeHTUOHKAUK B HHQPACTPYKType, o0OOecHeYHMBaromei
MH(POPMAIIMOHHO-TEXHOJIOTUYECKOe  B3aMMOJCUCTBHE WH()POPMALMOHHBIX CHCTEM,
MCIOJIb3YEeMBIX VISl IPEIOCTABIECHUS IOCYIapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT B
BJICKTPOHHON (opMe», nocraHosienreM IIpaButenscra Poccuiickoit Menepanuu ot
29.03.2019 Ne 363 «O6 yTBepKIEHHH TIOCYIapCTBEHHOM INpOrpaMMbl Poccuiickoii
®enepanuu  «JloctynHas cpena», moctaHoBieHWeM IIpaBuTenbcTBa MOCKOBCKOM
obmactu ot 29.03.2021 Ne 219/9 «O co3naHuM rocynapcTBEHHOH MH(MOPMALHOHHOM
cucTeMbl MockoBckoi  obnactu  «Enmnas mmardopma 3amuch B KiIyOHBIE
GopmMupoBaHUs  TOMOB  KyJdbTyphl MOCKOBCKOW  OOJIaCTH», [OCTAHOBIEHHEM
IIpaButensctBa Mockosckod obnactu ot 14.02.2024 Ne 118-ITI1 «O pasButuu
rocyJlapcTBEHHOH HMH(MOPMAlMOHHOW cHCcTeMbl MOCKOBCKOH obmactu  «Equnas
mraTpopma 3anucd B KIyOHEIe (OPMHPOBAaHHA [OMOB KyIbTYphl MOCKOBCKOI
00nacTH» ¥ BHECEHHWM HM3MEHEHHH B IocTaHoBieHue IIpaBuTensctBa MOCKOBCKOM
obmactu ot 29 mapra 2021 roma Ne 219/9 «O CO3aHMHM T'OCYNapCTBEHHOM
MH(OPMALMOHHOM cucTeMbl MockoBckoit obiactu «Eaunas miatdopMa 3amucy B
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KIyOHble  (DOPMHPOBAHHS TOMOB KymbTypsl MOCKOBCKOIA obnacTu», 3aKOHOM
Mockosckoii  obmact ot 03.12.2015 Ne 215/2015-03 «O 6u61HOTeYHOM
00CIy)XMBaHUH HacesieHuss MOCKOBCKO 06acTu O0IIEeJOCTYTHBIMU GMONTHOTEKaMu,
[locraHoBneHueM agMunucTpanun IlyIIKHHCKOrO TOPOACKOTO okpyra MockoBckoii
obnactu ot 28.04.2021 Ne519 «O6  yrBepkmeHMH «CraHgapra KadecTBa
IPENOCTABNCHUST MyHUUHMNANIBHON yenyru «bubmuoTedHoe, Gubnuorpaduueckoe u
MH()OPMALlMOHHOEe  OOCIIyKMBaHHE  I10Jb30BaTelei Ooubnuorexku»,  VcraBom
OMOIMOTEKH.

B ciyyasx, e mpenycmorpennsix IlpaBunamu, BubnuoTeka PYKOBOJICTBYETCS
JICHCTBYIOIMM 3aKOHONaTenbeTBOM Poccuiickoit denepar.

1.3. bubnuoreka ABJISETCS KHUTOXPaHWIHILEM, MH()OPMAIIMOHHBIM,
KYJILTYPHBIM YHUPEKACHUEM, PACTIONAraloliM OPraHU30BaHHBIM (HOHIOM JTOKYMEHTOB
1 PeCypCoB, TpPENOCTABISAIOMIMM HMX BO BPEMEHHOE IIONb30BaHHE (HU3UYECKHM U
FOPUIUYECKHIM JIULIAM.

1.4. Pexxum paborel  Bubnuorexu YTBEPXKAAETCS TPUKA3OM JUpPEKTOpa
bubnnoreku.

Nudopmanmio o pefictByrommem pexume paGoTsl BUGIHOTEKH MOXKHO y3HaTh Ha
odpunuansHOM caiite bubnuoreku (https://bibliopushkino.ru) u B otmene 00CITy)XKHBaHUS
bubnunorekw.

1.5. B bubnuoreke Benercs BUAEOHAGTIONEHHE B HEIISIX NpeOoTBPAILEHHS TOPYH
UMYILECTBA U IOKYMEHTOB U3 (OHAa. JIOCTYT K BHAEOPSTy MMEET OrpaHHYeHHbII KpyT
paboruukos bubnuoreku. B Bubmuoreke obecreyenn aJIMHHUCTPATHBHEIE U
TCXHMHYECKME  MEPhl N0  HENONYLICHHIO HECAaHKLMOHMPOBAHHOIO  KONHPOBAHHS
BUJIEOPsi/ia, €r0 MOAU(DUKALIUN, YHUUTOXKEHHUS.

1.6. Hacrosmue [IpaBuia noap30BaHus SBISIOTCS JIOTOBOPOM NPUCOENUHEHUS B
COOTBETCTBMM C NyHKTOM 1 cratem 428 I'paxmaHckoro komekca Poccuiickoii
Deiepalliu U paclpoCTPaHSIOTCS Ha [OJB30BATENeH | paboTHHKOB Bubnmnorexu.

1.7. Hacrosimue IIpaBuia MOryT U3MEHSATHCH U JOIOJIHATECS aJMUHUCTpaLHe
bubimorexun no Mepe HEOGXOMMMOCTH B YCTAHOBIEHHOM 32KOHOM IIOPSIZIKE.

2. TEPMUHBI U OIIPEJIEJIEHUS

2.1. B IIpaBuiax npuMeHsoTCs CIICTYIOIIHUE TTOHSTHUS:

* ACOHEMeHT — ¢opma o0OCTy)HUBAHUS NOB30BATENICH, IIPU  KOTOPOM
OCYLICCTBISETCS BblIa4ya JOKYMEHTOB JJIs UX UCIIOJIb30BAHUS BHE bubnuorexu;

® AyTeHTH(GMKAUUsI - COBOKYIIHOCTh MEPOIIPUATHI 110 NpPOBEpKE JHMLA Ha
MPUHAUICHKHOCTE €My HICHTH(UKATOPOB IOCPEACTBOM CONOCTABICHHS HX CO
CBECHUAMH O JIULE, KOTOPBIMU PacIoiaraeT JIMIo, MPOBOASIIEe ay TEHTU(UKALIHIO, U
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YCTaHOBJICHUIO NpPaBOMEPHOCTH BNAJCHUS JIMIIOM HAEHTH(GUKATOPAMH MOCPEICTBOM
UCTIONIb30BAHUS.  ayTCHTUQUUUPYIOIIMX  INPH3HAKOB B  paMKax IIpOLIe Ty pbI
ayTeHTU(UKALMH, B PE3yJIbTAaTe YEro IO CUUTACTCS YCTAHOBIEHHBIM;

. bubnrorexa — uHpOpPMALIOHHOE, KyJIbTYpHOE, MMPOCBETUTENLCKOE yupe-
KJICHHE, pacrioiararouee OpraHu30BaHHbIM (QOHIOM JJOKYMEHTOB M IIPENOCTaBIISIONIEe
UX BO BPEMEHHOC IOJIb30BaHHE (PU3UYCCKUM M IOPUIMYECKHM JIML@AM, a TaKXke OCy-
IIEeCTBIISAIONICE APYrue OUOIUOTEUHbIE YCIIyTH;

o Bubnmorednas ycmyra — KOHKpeTHBIH pe3yibTaT GHGIMOTEYHOro obciy-
KUBaHUS, y IOBIETBOPSIOLIMH OIPeIeEHHYIO IOTPEGHOCTH MOJB30BATENS,

® bubaroredyHo-uHDOPMAHOHHOE o0ciyXuBaHue HaceJIeHUs —
YMIOBIETBOPEHHE HH(QOPMALMOHHBIX, KyJIbTYPHO-TIPOCBETUTEIBCKHX oTpeOHOCTeH
HACCIICHUS ¥ CONEHCTBUS PA3IUYHBIM (OpMaM 00pa30OBaHUs H caMOOOPa30BaHMUS nyTeM
MPENOCTaBICHNS JOCTyIa K MH(QOPMALMOHHBIM peCypcam;

* bubnnoTeuHbIl POHI — COBOKYIHOCTh JOKYMEHTOB Pa3iMYHOrO HA3HAYCHHS 1
CTaTyca, OpraHM3alMOHHO ¥ ()YHKIMOHATBHO CBSI3aHHBIX MEXIY COOOM, MOIeKAIIHX
Y4eTy, KOMIUICKTOBAHMIO, XPaHECHHIO M MCIOIH30BAHUIO B IENIX OHOJIMOTEYHOIro
00CITy)KUBaHHS HACEJICHHUS,

* I'MC «EII3 K& K MO» - rocynapcrBeHHas MHQOPMALMOHHAs CHCTeMa
Mockosckoi ob6nactu «Enunas ninaTdopma 3amucu B KiIyOHBIE (DOPMUPOBAHUS TOMOB
KyJbTypbl MOCKOBCKO# 061acTi;

® JIoKyMEeHT — MaTepHalbHBIi OOGBEKT ¢ 3aQUKCUPOBAaHHONM Ha HeM
vH(pOpMalKel B BHIE TEKCTA, 3BYKO3AIIUCH KA M300paXKeHHs, UMEIOIIUH PEKBU3UTEL,
MO3BOJIAIOLIME €r0 UACHTH(ULUUPOBATE, NPeJHA3HAYEHHBIH 1T Iepefaun Bo BpEMEHH
1 IPOCTPAHCTBE B LIEJISIX XPAHEHHS U OOIIECTBEHHOIO MOIb30BAHHUS;

o JloroBop Ha OHONHOTEUHO-UH(POPMALHOHHOE 00CITy’)KMBaHHE — JIOrOBOD
MEXIy IOnb30BaTeNeM M bBUOIHOTEeKOM, NpeaMeTOM KOTOpOro SBNSETCS OKas3aHue
OMOMHOTEUHBIX-HHPOPMALIMOHHBIX ~ yCIyT  Ha YCIOBUSX,  IPEAYyCMOTPEHHBIX
HacToAmuMu [IpaBunamu.

* Enuneiii nopran Tocycmyr, EITY - DenepanbHas rocyaapcTBeHHas
MH(OpMaUMOHHas cucTeMa «EauHBIA mopran FOCYJapCTBEHHBIX U MYHHIIMIIAIBHBIX
ycuyr (QyHKIm)»;

* ECHA - ®enepanbHas rocynapcTeHHas MH(pOpMaIMOHHas cucteMa «EauHas
CUCTEMa MACHTU(QUKALMKM U ayTeHTUDHMKALUH B MH(PacTPyKType, obecrednBaromeil
MH(pOPMalMOHHO-TEXHOJIOTMYECKOEe  B3aMMOJEHCTBIE MHQOPMALMOHHBIX ~ CHCTEM,
MCIOJIE3YEMBIX IJI1 NPENOCTABNICHHUS TOCYNAPCTBEHHBIX M MYHHLIHIATBHBIX yCIyT B
SJIEKTPOHHOM dopme» (emmHas cucrema UNEHTUQUKALME M ayTeHTHDUKALHUH),
obecrieunBaroast CaHKIMOHNPOBAHHBIIA AOCTYIl Y4aCTHUKOB HH(QOPMALIMOHHOTO
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B3aUMOJICUCTBHS B €IMHON CHCTeMe WIEHTUDHUKALUMH U ayTeHTU(UKALHKA K
HHGbOpMaLMK, ColepKaleiics B ToCyIapCTBEHHBIX MH(QOPMALMOHHBEIX CHCTEMaX,
MYHHLMNATbHBIX HH()OPMALMOHHBIX CHCTEMaX U MHBIX MH(pOPMALHOHHBIX CUCTEMaX;

* 3amuce B bubnmoTeky - odopmieHMe mpaBa TOTB30BAHUS bubnuorekoii,
BKJIOHaomee osHakoMienue ¢ IlpaBumamu, IlomuTikoll 06paGoTKH mepcoHATBHBIX
AaHHBIX B MBY «lleHTpansuas Gubnuorekay, [lonosxkeruem 06 0bpaboTke U 3amuTe
HMCPCOHATIBHBIX  NaHHBIX — monb3oBateneli  MBY  «lleHTpanbhas — GuGIHOTEKAY,
3arioiHeHue  3asBneHus Ilonp3oBarens/perucTpaunoHHol KapTOukM, coriacie Ha
00paboTKy [epCOHANBHBIX JAHHBIX;

® 30Ha OOCTY)XHBaHHS — MECTO HAXOXKICHUS OTHEJIOB, YUTAIbHBIX 3aJI0B U
ApYTHX [OMEIICHHH buOIMOTeKH, B KOTOPBIX OCYIIECTBISETCS o0cITy)XKHuBaHKe
II0JIb30BaTeNEH;

* KHMXHBIE MAMATHUKA — PyKONUCHBIE KHUIY MITH TIEYATHEIE U3JIaHHKs, KOTOPEIE
O0JIaflaloT  BBIAAIOIIENCS  TyXOBHOM, MaTepHalIbHOW LEHHOCTBIO, UMEIT 0coboe
HCTOPHHECKOE, HayqHOE, Ky/IbTYPHOE 3HAYCHHE W B OTHOLICHHH KOTOPHIX yYCTAHOBJIEH
OCOOBII peXUM ydeTa, XPaHEHHUs U UCTIOIb30BAHMUS

* MexOubnuoTeyHblii aGoHeMeHT (maiee — MBA) — dopma ob6cnysxuBanus,
lpeycMaTpuBaiollas 3aKka3 U MOJTy4eHHe JOKYMEHTOB U3 (OHIOB APYIUX GUOIHOTEK
Poccun;

* Monyns «bubnanorexu ITogMOCKOBBSY - CTpYKTYpHBIA Monys 'MC «EI13 K®
HK  MO», pacnonoxeHHbli B MH(OPMALIMOHHO-TENEKOMMYHHKALMOHHON  CeTH
«VHTepHeT» no azpecy https:/biblio.mosreg.ru;

o [lepepeructpanus nons3oBaress — NEPUOAMIECKH MOBTOPSIONIASCS IEpe-
pPEeTrucTpanug HOHB3OBaTeHeﬁ, ITO3BOJIAXOIIIAA YTOYHHTH KOJIM4€CTBO, COCTaB I10JIL30BAa-
TeJIeH, BHECTH HOBBIE CBEJICHHUS B PETUCTPALIIOHHYO KapPTOUYKY, MHQOPMAIIHOHHYIO CH-
CTEMY.

e Ilone3oBaTens — (usuueckoe wuam IOPUIMYECKOE JIMLO, IONB3YIOLIEeecs
yciyramu bubnmoreku;

* Pexum obcmyxuBanus —  ¢opma UHIUBUNYAIBHOIO  OHOJIMOTEeYHO-
MH(POPMALMOHHOTO 06CITYKHBAHHS MI0JIb30BaTEICH;

* Texuuveckue cpencTsa - anmapaThl 11 YTeHUs MHUKPO(OPM, KOMIIBIOTEPHI
i e

. Y4eTHast 3anuch (JIMUHBIH KaOUHET) - XpaHUMasl B KOMITBIOTEPHOM CHCTEME
COBOKYIHOCTb IAHHBIX O IOJb30BaTeNe, HEOOXOMUMAs [UIS €ro OMO3HABAHUS (ayTen-
TU(QUMKALNK) U TIPeJOCTABIICHHUS AOCTYyTa K €ro JIMYHBIM JaHHBIM U HACTPOHKAM;

¢ YuransHeIi 3aI — bopma 00CITy)KHBaHUs II0JIb30BaTeIeH,
[IpENlyCMaTpUBarOIIast Bbljauy MPOU3BEICHUM [TeYaTH U APYTUX TOKYMEHTOB IS
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paboTsl B momernenur buOnuoTexy, creuuansHo 060pyIOBAHHOM [UIS MOIb30BaTeNeit
1 pabOTHI C JOKYMEHTAMHU;

® DIeKTpOHHBIA  (OpMyNssp  4uTatens -  yYeTHBI JOKYMEHT B
ABTOMAaTU3UPOBAHHOM OoubnuoTevHoi CUCTEME, JeCTBYIOLINIMA JUst
3aperuCTPUPOBAHHOrO B bubnuoreke monp3oBaTens, MOATBEPXKAAIONIMM (GaKT BbIIauu
€My U BO3BpaTa UM 3K3eMILIAPOB JOKYMEHTOB U MHBIX BUJIOB U3IAHMIA.

® DIIEKTPOHHBIH UMTATEIBCKHH OuiieT — OUleT, ohOPMIIEHHBINH B 3JIEKTPOHHOM
BUle C pasMmenieHneM Bcex ero pekBusuToB B [MIC «EII3 K® JIK MOy,
NPE/IHA3HAYCHHON MUl XpaHEHWs TaKUX PEKBU3HTOB, CrE€HEPUPOBAHHBIA B BHUIE
YCIIOBHOTO KOZia (IIOC/IEA0BATENBHOCTE CUMBOJIOB, ITPUX-KoH, QR-kox).

® ONIeKTPOHHas JOCTaBKa JOKYMeHTOB (mamee — DJIJI) — IIpeI0CTaBIeHUE
OJIEKTPOHHBIX JIOKYMEHTOB (WJIM UX 4acTeif) IO 3ampocy IMoJb30BaTeNs MOCPENCTBOM
MH()OPMaIMOHHO-TEJEKOMMYHUKAL[IOHHO CETH.

3.3AIIMCH MTOJIb30BATEJIEN B BUBJIMOTEKY

3.1. 3anuce B bBubinnoreky ocyluecTBiseTcs yepe3 Monayib «bubmmoreku
Ilonmockobs» no axpecy https:/biblio.mosreg.ru IIOCPEACTBOM ayTeHTU(DHUKALIMH
yepe3s ECHA ¢ ucnonb3oBaHueM JaHHBIX BXOJA B YUETHYIO 3allMCh HA €IUHOM ropraie
I'ocycnyr.

3.2. llpn ycnemno#i ayrentudukanmm B ECHA B juunoM Kabumere
nonp3oBatens Monyns «buGnuorexku IToxmockoBbs» dopMupyercs 3JIEKTPOHHBII
YUTATENbCKUN OMIIET, Nl MpaBo MOJIB30BAHHUS OHOIMOTeYHO-UHPOPMALIHOHHBIM
00CIIy’)KUBaHHEM, B TOM YHCJIE CIIPaBOYHO-OMOMMOrpaduueckuM anmapatom wu
$oHnamu BUOIHOTEKH ¢ HEOrPAHMYEHHBIM CPOKOM JIeHCTBHS..

3.3. 3amucek B Bubanoteky u opopmieHne 3JIEKTPOHHOI'O YUTATENIbCKOM OuteTa
HCCOBCPIICHHONICTHETO  IpaXXJaHWHA 1O 14 JIeT NpPOM3BOAMTCS €ro pomuTenem
(3aKOHHBIM TIpEJICTABUTENEM) TMOCPEACTBOM OGABIEHHS MOJB30BATAIS B JIMYHOM
KabuHere poxauTens  (3aKOHHOIO npejcrasurens) B moayne «Bubnuorexku
[TonmockoBbs» B pazaene «Most ceMbsiy.

3.4. B ciydae He 0)OpMIIEHHS SMEKTPOHHOTO YHTATEIHCKOTO GHIeTa criocobom,
YKa3aHHBIM B ILIL 3.1 - 3.3 Hacrosiumx [IpaBui, 3amuck B bubmmoteky ocymectsnsercs
B COOTBETCTBMM C TIOJIOXEHHSIMHU NOANMyHKTa | myHkTa 4 crateu 7 DenepanbHOro
3akoHa OT 29.12.1994 Ne 78-®3 «O 6UOIHOTEYHOM Jiesie», IOCPECTBOM OYHOTI'O
noceuenus bubnuoTeky ¢ npeabsBiIeHHeM TOKyMEHTa, YAOCTOBEPSIOUIETO JIMYHOCT.

3.4.1. B ciy4ae oyHOro crocoGa 3amucu B bubnnorexy HecosepiieHHONIETHHE
rpaxnane 1o 14 et MoryT ObITh 3amUcaHbl B bubnuorteky B mpucyTcTBum Mx
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ponutenedl  (3aKOHHBIX —MNpejACTaBUTeNedl) W NpM  MpeIbIBICHHM JIOKyMEHTa,
YZAOCTOBEPSIOLIETO TMYHOCT UX POAUTENEH (3aKOHHBIX IIPEICTaBUTENEH).

3.5. Tlonk3oBarenn 3HAKOMSATCA ¢ HacTosMMH [IpaBriaMu mop3oBanus Buo-
JIAOTEKOH, KOTOpbIE KIaCCHUPUUUPYIOTCS KaK JOrOBOP NPUCOCAUHEHHS (cT.420 u 428
I'paxcnanckoro Kozmekca), MOATBEpXKAAIOT CBOEl MOAMICHIO COrTIacke Ha COBTIONEHME
IIpaBut nonb3oBanus 6UGIMOTEKOM U 06paGOTKY HepPCOHATBHBIX J@HHBIX, YKa3aHHBIX B
3asBieHuy Ilonk3oBaTenst/perucTpalMoHHoM Kaprouke (mpunoxenne 1). CoobaroT
CBEICHUS O cebe, B 00BEME, HEOOXOAUMOM IS IIpENOCTaBIE€HUd OMOIMOTEYHO-
MH(OPMALMOHHBIX yCIIYT, Y4eTa M CTAaTUCTHYECKOH 0OGpaboTKH B COOTBETCTBHH C ne-
CTBYIOIIUM 3aKOHOAATEILCTBOM.
3aKOHHBIN [PeJCTaBUTETh HECOBEPIIEHHONETHETO MOIB30BaTeNs 10 14 JeT 1aéT much-
MEHHO€ corjacue Ha 00paboTKy NMepCOHANBHbIX JaHHBIX HECOBEPIIICHHONETHETO.

3.6. Ilpu momy4eHHH MHCHMEHHOTO 3asBJIEHHUS OT IONB30BATENS O IIpeKpare-
HUM 00CIy)XMBaHUS B OUOIHOTEKE, €ro perducTpalHOHHAs KapTO4Ka YHHYTOXKAETCS
CTOCOOOM, He NOMYCKAIOMM €& BOCCTAHOBJIEHHS, MPH YCIOBHH OTCYTCTBHS 38]10JI-
KeHHOCTU. Eciu ynuTaTens He monb3yercs ycnyramu BHOIHOTEKM B TedeHwe TpEX JeT,
€r0 perucTpalliOHHas KapToyKa yHH4TOXKaeTcs. [1o1p30BaTeN-3a 10 KHUKN IPOXOIST
TIEPEPETUCTPALIMIO, HO JIUIIAIOTCS BO3MOXXHOCTH IMONYYCHHs JOKYMEHTOB HA JIOM IO
TMIOJTHOTO ITOTallleHUs 3aJ0JDKEHHOCTH.

3.7. Peructpanms KONNEKTHBHBIX MOJIb30BATElNCH (ropunudecKux  JIMII)
[IPOM3BOZIUTCSA Ha OCHOBAHWH JIOrOBOPA, OMNPENENSIOIIEr0 IOPSAOK MpPEeNOCTABIECHHUS
01b1MOTe HO-NHHOPMALIMOHHOTO 06CITYKHBAHHS.

3.8. lna rpakiaH HHOCTPaHHBIX TrOCyIapCcTB M JIML 03 TIpaXkIaHCTBA, He
MMEIOLMX YYETHOM 3alliCH Ha €IMHOM mopraie [ocyciyr, 3amuch B oubmroTeky
OCYIIECTBJIACTCSA B COOTBETCTBHU C IOJOXKEHUAMU MOINYHKTa 1 myHKTa 4 crathu 7
DenepanbHoro 3akoHa or 29.12.1994 Ne 78-®3 «O OubnuoreunoM geney,
HTOCPCACTBOM ~ OYHOTO MOCCIICHUs bubIHOTEKH ¢ mHpenbsBiIeHHEM NOKyMeHTa,
YAOCTOBEPAIOIIEIO JIMYHOCTE. bubmnoreynoe obciIyxuBaHUe OCyIeCTBISETCS qepes
CHCTEMY HMTalbHBIX 3aJI0B, MexOuOIMoTe4HOro aboHementa (MBA), CUCTEMY
5JIEKTPOHHOM TOCTaBKH NOKyMeHTOB (DJI]]).

3.9. O6paboTKa IepcOHANBHBIX JAHHBIX TTOTB30BATEIS OCYIIECTBIISIETCS C COIIACUS
CyOBeKTa epCOHATBHBIX TaHHBIX Ha 06PaGOTKY ero NEPCOHATIBHBIX JaHHBIX.
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4. IPABA U OBA3AHHOCTH IOJIL30BATEJIEN

4.1. Iloab30BaTeIH HMEKOT NPABO:

4.1.1. Tlonb3oBaten  GUONHOTEKM  MMEIOT IPaBO HA  GUOJIHOTEYHO-
MHGOPMALHOHHOE OOCITY)KHBaHHE [IPU NPENbABIEHHH JJIEKTPOHHOTO UYHTATETHCKOTO
Ouera.

B ciydae OTCYTCTBHS 3JIEKTPOHHOIO YHMTATEIBCKOrO OHIIETA IIOATBEPXKICHUE
npaBa Ha OUOIMOTEYHO-MHGOPMALOHHOE OGCIyXKUBAHHE OCYIIECTBIAETCS npu
NPCABSABICHUU JOKYMEHTa, YIOCTOBEPSIONIUM JIMYHOCTh, NPHU KaXIOM MOCEIEHUH
bubmuorexwu.

4.1.2. Ilonyyars ycmyru BuOMMOTEKH, B TOM 4HCIe B yIQIEHHOM pexume, Ha
OecIuIaTHOM U IIATHOM OCHOBE B COOTBETCTBHH ¢ Y cTaBoM BUOIHOTEKH 1 YTBEP)KACHHBIM
[Tepeunem yciyr (paGoT), OKa3bIBAEMBIX Ha IUIATHON OCHOBe BHOIHOTEKOIL.

4.1.3. Ocy1uecTBnaTh OPOHMpOBAaHHE [OKyMEHTa dYepe3 Monynb «bubnmuorexku
[ToxmockoBes» U3 M06O0H 06LIENOCTYTHOM OGUOIHOTEKH MOCKOBCKOIH obnactu, BHe
3aBUCMMOCTH  OT MECTa pEeTUCTPallM 10 MECTY JKUTEIbCTBA  TOJIB30BATENIS.
3a0pOHMPOBaHHBIA JIOKYMEHT MOXHO MOIYYHTh Ha PYKH / CHATH TONBKO B MecTe
HaXOXICHUsl TAaHHOTO OKyMeHTa. IIpi HeBO3MOXHOCTH MOMTydYeHH s /a9y TOKyMEHTa 110
MECTY €ro HaxoXACHUs, NOKYMEHT MOXXHO 3aKa3arh 4epe3 cucteMbl MBA u DJ1]1.

4.1.4. Tlomy4aTh KOHCYJIBTAlMOHHYIO IIOMOINb B IIOUCKE H BBIOOpE HMCTOYHMKOB
MH(OPMAIMK, B TOM 4YHCIE Ha JIEKTPOHHBIX HOCHTENSX, MH(QOPMALIHIO O HATUYUU B
(oHne BHONTHOTEKM KOHKPETHOTO JOKYMEHTa, B TOM YHCIe 4yepe3 CHUCTEMY CBOJHOIO
SJICKTPOHHOTO  KaTanora Mmonyns «buOnuorexu ITogMOCKOBBSI», a Tarke IIOJTHYO
MH(}OPMaLHIO 0 pexxuMe paboTsl bubroTeku, cocrase ee (boH0B, bubIHOrpaduyeckue u
Apyra€  CIpaBKM, — IMOJNB30BATbCA  CHPAaBOYHO-OMONMMOrpaduYecKkuM  ammaparom,
3JICKTPOHHBIMH 0a3aMU TaHHBEIX Bubnuoreky.

4.1.5. Tlomyuats Bo BpeMEHHOE MOJIB30BaHKE JIOKYMEHTBI U3 (hoHI0B Bbubnmorexu ¢
YHCTOM  OTpaHMYCHUH, OOYCIOBIEHHBIX 3aKOHOJATEIBCTBOM 00  OOeCHeYeHHH
COXPaHHOCTH KyJIbTYPHOI'O JOCTOSIHHS HaponoB Poccuiickoit ®eneparum.

4.1.6. Tlomy4aTs TOKyMEHTBI WM MX IIONHOTEKCTOBEIE KOMHH Mo MBA u S/ u3
Jpyrux OubIMOTEK.

4.1.7. Tlonb30BaTbesl  TEXHUYECKUMHU cpeactBaMu  bubnmorekn, crenuaabHO
YCTaHOBIICHHBIMHU JUISl TIOJIb30BATeNeH, MPH YCIOBUM COONIONEHHMS COOTBETCTBYIOIINX
IIPaBUJI MTOJIb30BAHUS.

4.1.8. Ionk3oBaTeest  pecypcaMu  u cepBucaMi  HHGOpPMALMOHHO  —
TENEKOMMYHIKALMOHHOH cetn «IHTepHeT», 6a3aMu JaHHBIX U HIEKTPOHHBIMH BEPCHUsIMH
AOKYMEHTOB ¥ M3[JaHUH, TOCTYII K KOTOPBIM IpeJoCTaBIsieTcs BUOIMOTEKOLL.
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4.1.9. Ilocemars KYJIbTYPHO-MacCOBBIE, Hay4YHO-METOANYECKHE,
IPOCBETHTEIIbCKUE, MH(YOPMALOHHBIE 1 00yYaroIie MEPONPHUATHS BUGIHOTEKH.

4.1.10. Ilo cornacosanmio ¢ bubmuorekoii cosnasate Ha ee 6ase KiyGbl 10
MHTepecaMm, o01ecTBa Apy3ei bubmuoreku, apyrie 00beTHHEHHS.

4.1.11. Ha obciryxuBaHye U MOTyYeHHe JOKYMEHTOB Ha PYCCKOM SI3bIKE KAk rocy-
AapCcTBEHHOM si3bIKe Poccutickoii @enepanmu.

4.1.12. Jlnna ¢ orpaHM49eHHBIMH BO3MOXKHOCTAMH 37I0POBbSI HMEIOT IIpaBo I0JTy-
4aTh IOKYMEHTBI U3 QoHAa bubnuoTeky, B TOM YHCIe Yepe3 HeCTAalHOHAPHBIE (bopMEBI
00CITy)KUBaHUS.

4.1.13. ObxanoBath B Cyn MAEHCTBHS JOMKHOCTHOI'O miga  OubIHOTEKH,
YILEMIISIOIIME €r0 MpaBa.

4.2. llonb3oBaTenu 06s13aHbI:
4.2.1. Cobmonats Hacrosiuue [IpaBuna nonp3oBanms BUGIHOTEKOM.

4.2.2. O6napyxuB nedeKT B JOKyMEHTe, COOGLIMTH 00 3TOM oubnuorekapro.
bepexno orHocuThCS K mOKyMeHTaM u3 (OHIOB BubmmoTexu, Bo3Bpamate WX B
YCTaHOBJICHHBIH CPOK, OEPEKHO OTHOCHUTBCS K MMYIIIECTBY BUOIHOTEKH.

4.2.3. Ilpu yTepe MM mopdye JOKYMEHTOB M3 (OHIA BHOIHOTEKH 3aMEHHTb HX
VICHTUYHBIM  SK3EMIULIDOM  WJIM  JK3€MIULIPOM, INPHU3HAHHBIM  bubnuoTekoit
paBHOLEHHBIM. [Ipy HEBO3MOXXHOCTH 3aMEHEI — BO3MECTHTD CTOMMOCTD JOKYMEHTA.

4.2.4. VBaxarb mpaBa APYIMX IIOJb30BaTelell U paboTHHKOB Bubnuoreky,
COOMIFOAATH OOIIENPUHATBIC HOPMbI OGIECTBEHHOTO [IOBEEHN)S, 3TUKY U (GOpMY IEIOBOro
oOureHns. bubnuoTeka BrpaBe OTKa3aTh B OGCITY)XKHBAHHH NIOJTB30BATENIEH, KOTOphIE
CBOMM HEOIIPSITHBIM BHEIIHUM BHOM / BBIBIBAIONINM IIOBEAEHHUEM CO3/IAIOT HEyI06CTBa
JPYTHM IOJIb30BaTEISIM.

4.2.5. IopumnsThes TpeGoBaHMAM paGoTHHKOB BHOGmMOTEKH, CIIy>KOBI OXpaHBI B
Clydac BO3HHKHOBEHHUs 4PE3BRIYAMHBIX CHUTyaluid (M0Xap, yrpos3a TeppOpPHUCTHYECKOro
aKTa " T.IL.).

4.2.6. OTkIOYaTh 3BYKOBBIE CHTHAIBI MOOHJIBHBIX TeIe(OHOB MpU BXOAE B
YHTaIbHBIA 3251 bubauoTeky.

4.3. Ilonb30BaTe/IsIM 3aNpelaeTes

4.3.1. BeiHocuTh U3 BUONHOTEKM NOKYMEHTBI Ha HOGBIX HOCHUTEJISIX, €CIIM OHH He
3alICaHBl B YMTaTeIbCKOM (OPMyIISpe, TEXHHYECKHE CpeCTBa, IpHHAUIEKALIee
bubnmnorexe. IlpennpuHumars mobsle meiicTBus, KOTOpBIE MOTYT BBI3BaTh HapyIIEHUS
LEIIOCTHOCTH NIOKYMEHTOB (ZeJIaTh Ha JOKYMEHTaX MOMETKH, MOUSpKHBATE, BBIPBIBATh
CTPAHHLIBL, pacIliiBaTh MOMLIMBKH, CUION YBEITHYUBATL PAa3BOPOT NOKyMeHTa. [Toneprars
BO3/ICHCTBHIO BOJIBL, TPSI3H U T.I1.)

4.3.2. TlepecTaBnsTh U U3BIMATh KAPTOUKU KATAIOTOB U KapTOTeK.
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4.3.3. IlepenaBaTh M KCIIONB30BAaTh 3NMEKTPOHHBIA YMTATENBCKHI OHIET JApyTUM
JIMLAM.

4.3.4. Bxonute B (POHI OTKPBITOrO AOCTYIIA C CYMKaMH, TIOPT(eIsIMH, PIOK3aKaMH,
4eMOJIaHaMH  (KPOME  CYMOK-4YeXJNOB i  HOyTOyKa,  JaMCKHX CYMOK),
KpYIHOrabapuTHBIMH IIpeAMETaMH (pasMepaMu Goliee 30x40x7cm). Haxomurecs B 30Hax
00cTy)KMBaHUS U (QOHAX B BEpXHEH onexe.

4.3.5. TIpoBOIMTE  MEpOIPUSTHS, OCYIIECTBIISTH Goto W KHHOCHEMKY Ha
TeppuTOpHuH bubimoTexy 6e3 cornacoBaHms JOKHOCTHOIO JIMLA BHOIHOTEKH.

4.3.6. BHOCUTH B 30HY 00CITyKMBaHUS TEXHHUKY U 000pYyIOBaHKE, HE SBISIOIHAECS
coOCTBEHHOCTBIO buOnHoTeKH, 6Ge3 paspelleHHs MOMKHOCTHOrO qmua bubnmorexu,
(kpoMe HOYTOYKa / QHAIOrMYHOTO HHAMBHAYAIBHOIO QJIEKTPOHHOI'O YCTPOMCTBA IS
JIAYHOTO ITONB30BAHMS B YMTANBHBIX 3aliax). [lomkmodats k kommeiotepaM Bubmioreku
nepudepuiiHble U Apyrue ycTpoicTBa.

4.3.7. Ilpu UCTIONB30BaHHHM TEXHUYECKHX CPEJCTB: CAMOCTOSTENILHO BKIHOYATE
BBIKTIOYATh KOMIBIOTEPEL, IPOM3BOIUTE NepPe3arpy3Ky; MEHATh HACTPOHKH KOMITBIOTEpA,
YCTaHaBIMBAaTh MpOrpaMMHOE oOecredyeHHe; MepeMellaTh pasIHdHble yCTpOMCcTBa
(IpuHTEp, CKaHep, MOZeM, KOJIOHKM M JpPYroe), UCIIONb30BaTh 3JIEKTPOHHBIE HOCHTEIIX
MH(OPMAIlMK, He MPOBEPEHHBIE AHTUBHPYCHBIMH IIpOrpaMMaMH; 3apspKaTh ILIEEpEI,
TeneoHbl, (oToanmaparsl U ApyrHe yCTPOHCTBA OT IIOPTOB KOMIIBIOTEPA; pazOupaTh
KOPITyC KOMITBIOTEPA M JIFOOBIX BHEIIHUX YCTPOUCTB, OAKITIOUEHHBIX K HEMY, KOITMPOBaTh
Ha XECTKUM UCK (DaiIIbI ¢ COOCTBEHHBIX HOCHTEJIEIA.

4.3.8. BHOCHTE B 30HY 06CITy>KHBaHHUSI NIPOU3BEACHUS II€YaTH, MHUKPODUILME,
MHKPOQHUIIY, [NOKyMEHTBI HA CBEMHBIX DJIEKTPOHHBIX HOCHTEIISIX uHpopMaLuK U
dyMOBU3yaTIbHbIC NIOKYMEHTBI, HE SBILSIIOLIMECS COOCTBEHHOCTBIO BuGmmoreku, 6Ge3
COOTBETCTBYIOLLEI0 yCTHOTO yBEeIOMIIEHHs paboTHUKA Bubinoreky.

4.3.9. BHOCUTB B bubiroTeKy 3710BOHHEIE M NMAYKAOIIHECS IIPEIMETEI, CIIOCOOHEBIE
UCIIOPTUTL  BEIM W ONEXNYy JAPYrHMX IONb30BaTeNel, 3arpsa3HUTh MeGenb WM
000pyI0BaHHE U YIPOXKAOIIHe 6e30MacHOCTH JPYTUX MOJIE30BaTENEH.

4.3.10. BeiHoCuTE GUONHOTEYHBIE JOKYMEHTHI M3 30H OOCITy>)KBaHHS B 30HEI
NIPUEMA TIHIIH, CAaHUTAPHBIE KOMHATHI, IPMHUMATh MLy BHE CIENHATBHO OTBEIECHHBIX
JUISL 3TOrO MECT.

4.3.11. CamoBOJIBHO pa3MelaTs/pacpoCcTpaHsITh 00bsIBIIEHMS, aduy,
PCKIIaMHBIC, arMTAllMOHHbIE ¥ HHBIE MaTepHasIbl Ha TEPPUTOPUH BrbmroTexwy.

4.3.12. 3aHMMAaTBCS  TIPONOBEIHUYECKOH MO0  WHO PEIMIHO3HOW WK
aruTallMOHHOM IS TEIEHOCTHIO.

4.3.13. Bxomuts B BUGIHOTEKY C KUBOTHBIMHU (Kpome cobak-1oBozbIpe).
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4.3.14. HaxonuThcs B COCTOSIHUM ONbSHEHUS B OMEINEHUIX Bubmmorexu; KypHTh,
YHOTPEOIIATE AJIKOTOJIbHBIE / CIMPTOCOAEPIKALLIKE HAIIUTKY, HAPKOTHIECKHE CPEICTBA HITH
NICUXOTPOITHbIE BEIIECTBRA.

4.3.15. Co3maBaTh IOXApOONACHYI0 M YIPOXKAIOUIYIO JKH3HH U 3I0POBBIO
nojib3oBaTesiel bubnnorekn 0O6CTaHOBKY: BHOCHTH B IOMEIIEHHS BUOIMOTEKU opyxue,
KOMOIIME/PEXKYIME M JIETKO  OBIOLIMECS IPEAMETHI;  JIErKOBOCIUIAMEHSIOIIMECS,
B3pbIBYAThIC, OTPABIIAIOLIME, STOBUTHIE BEILIECTBA U IIPEIMETEL

4.3.16. Ucnone3oBath mocTynm K cetM MHTepHeT s IIPOCMOTpa CalTOB,
COZlepKallliM HUH(POPMALIMIO, PACIpPOCTPaHEHHE KOTOpoll B Poccuiickoit Oeneparuu
3alpeIIeH0, a TakKe HCIIOJIL30BaTh IMOMEIIeHHsS bHONMOTeKHM Ui 3aHATHS
NPEANPUHAMATEIIECKOM (B TOM YHCIIE TOPIOBOM) eATEIbHOCTHIO.

4.3.17. Ilpoxonuth B cryxeOHbIe MOMEIIEHHS M Ha pabodHe MecTa COTPYIHUKOB
bubsmoreku, nons3oBatkes cirykeGHBIMU TelleOHAME 1 KOMITBIOTEPAM.

4.3.13. lnpiM  06pa3oM Hapywiath IMpPaBOMOPANOK U OOLIENPHHATEIE HOPMBI
TIOBE/ICHUSI.

5. OTBETCTBEHHOCTH IIOJIb30OBATEJIEN 3A HAPYIIEHUE IIPABILI
MOJIB30BAHUS BUBJIUOTEKOI

5.1. Tlonb3oBatenu, coBepLIUBIINE HENPABOMEPHBIE IEHCTBUS 110 OTHOIICHHIO K
pabOTHMKaM, JPYyrHM MOJB30BaTeqAM / [OCETUTENSM bubmuotekn, noxymenram,
MMYIIECTBY, NPUYMHUBLINE bubnuorexke HHON yiuepb, HapyIIMBIIHE OOLIECTBEHHBIH
TIOPAZIOK, HECYT OTBETCTBEHHOCTh B COOTBETCTBUM C ACHCTBYIOIIMM 3aKOHOIATEILCTBOM
Poccuiickoit ®enepaunu, 3akoHOmaTEIHCTBOM MOCKOBCKOM 06JIaCTH U HaCTOSILHUMH
[ IpaBunamu.

52. B oTHOmIEHMM KaXmoro (akra HapyIIeHHs IIpaBun mnpencraButensiMu
a/IMUHUCTPalMU bHONTHOTEKH COCTaBIIsIeTCs COOTBETCTBYIOMME aKT (IPHIIOKEHHE 2), ©
KOTOPBIM MOJIb30BaTeNb buOmuoreky, pomycruBmimii Hapymenue ITpaBui, 3HAKOMUTCS
moa  moamuck. B cimydae  oTkasa  monb30BaTens  OT MOMMKMCH — COCTABIISETCS
COOTBETCTBYIOLIMHI aKT (PUIIOKEHHE 3).

5.3. llone3oBarensM, He COONIONAIOIMM HACTOSIIME IIpaBuna, Moxer OBITH
CHenaHo NpefyNpexaeHre/3aMedanye, poBeieHa becea, IPeIIoKeHo IIOKHHYTh 3/1aHHE
bubnroreky; npuoCTaHOBIEHO MEHCTBHE YMTATENBCKOrO GOMileTa JUIS  BBIICHEHUS
00CTOSATENBCTB HAPYIICHHUS HA CPOK, ONPeeIeHHbIH NpUKa30M aupekTopa bubmroreku.

5.4. B orHOmeHUH Kaxxnoro Gpakta yTparsl, TIOBPEXKACHUS JOKYMEHTOB U3 (hoHza
bubinorekn, mopYd WIM YHHYTOXKCHHS MaTepUabHBIX LEHHOCTEH bubiuorexu
NPENCTABUTEIIAMY aAMUHUCTPalK bUOroTeku cocTaBiseTcs akT (pHIIOKeHHe 4).
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B ciyyae orkasa nonp3oatens OT MONMUCH COCTABIIAETCS COOTBETCTBYIOLIMN KT
(mpunoxxenue 5).

B cnyyae oTka3a, NPUYMHMBINETO MaTepUaTbHBIA yliepO Moyik30BaTeNsi OT
MCIIONHEHNs 00s13aTeNbeTB, bubiuoreka BripaBe 0GpaTUTECS B Cy /.

5.5. HecoBepiiieHHONETHHE MOJIB30BATEN HECYT OTBETCTBEHHOCTh 3a YIIepo,
NPUYMHEHHBIA (QOHAY W UMYyIIECTBY BUOIMOTEKHM, B COOTBETCTBUU C [paxxmanckum
konexcoM Poccuiickoit @eneparuu.

6. IPABA H OBSI3AHHOCTHU BUBJIMOTEKHU 11O OBCJIY ) KUBAHUIO
IMMOJIB30OBATEJIEN

6.1. buba1noreka umMeer npapo:
6.1.1. CamOCTOSTENBHO ONPENeNSATh CONepKaHue 1 (HOPMbI CBOEH NeSTeNbHOCTH B
COOTBETCTBUH C LIETISIMH M 33]Ja4aMy, YKa3aHHBIMU B Y cTaBe BUOIHOTEKH.

6.1.2. CamocTosTebHO pa3pabaThIBATL U yTBEPIKAATH IIpaBuna nonp3oBanus bub-
JIMOTEKOW B COOTBETCTBHH C ICHCTBYIOLIMM 3aKOHOIATEIBCTBOM.

6.1.3. YcraHaBNIUBaTh peskuM paboThl GHOIHOTEKH.

6.1.4. 3akr04aTh IOrOBOpHEI HA BHECTALMOHAPHEIE (POPMBI 00CITy>KMBaHuUs, JOrOBO-
PBI COLMATEHOrO NAPTHEPCTBA C FOPUANYECKUMHE H QH3MIECKUMH JIHIIAMH.

60.1.5. YcraHaBnMBaTh ~ OrpaHWYeHUs Ha KONIMPOBAaHWE  JOKYMEHTOB, Ha
OKCIIOHMPOBAHME M BblAAYy  KHIDKHBIX [aMATHHKOB M  HMHBIX  JOKYMEHTOB,
[IPETHa3HAYCHHBIX JJIS1 [IOCTOSHHOTO XPaHEHHUSI.

6.1.6. OnpenenaTs mepedeHb W YCTAHABIMBATH [EHbl HA JOMOIHUTENBHEIS
CCPBUCHBIE yCIYyrH B COOTBETCTBUM C YTBEpXK/IEHHbIM Ilepeunem ycmyr (paGor),
OKa3bIBaeMbIX Ha IJIATHOU OCHOBe BrONMHoOTEKOMH.

6.1.5. OnpenensaTe Mepsl  BO3NEHCTBMS B  OTHOIICHWUH Ilonb3oBarenei,
HapyIMBIIKNX HacTosume [IpaBuna (mpunoxenue 6), pasMepbl KOMIIEHCAIIUM yluepOa,
HAaHCCCHHOTO monk3oBateieM bubmuoreke (c1.13 m4 ®3 ot 29.12.1994 Ne78-®3 «O
OUOIMOTEYHOM JEeney).

6.1.6. 3anpammBare y monp3oBareseil ux NIEpCOHANIBHBIE JaHHBIE U 00pabaThIBaTh
UX B COOTBETCTBHH ¢ DeliepanbHbIM 3aKOHOM OT 27.07.2006 Nol52-d3 «O IIEPCOHAITBHBIX
AaHHBIX», JIHA yupexxnenus.

6.1.7. BeI3bIBaTh Hapsi| MONULIUH, 00pamarthest B CyJ1 ¢ TpeOGOBAHHEM O B3BICKAHUH C
TOJIE30BATeIsl CTOMMOCTH YTPA4eHHBIX, HCTIOPYEHHBIX JJOKYMEHTOB, HHBIX MaTepHaTbHBIX
LIECHHOCTEH.
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6.1.8 Ilpn HapymieHusIX ¥ KOHQIUKTHBIX CHTYalUsIX, HE OTPAKEHHBIX B HACTOS-
wux IpaBunax AnmuHucTpamus BUOIMOTEKM MPUHUMAET pelleHHe 110 KaXXJIOMY KOH-
KPETHOMY CJly4ar0 B COOTBETCTBUU € ACHCTBYIOLIHNM 3aKOHOAATEIHCTBOM.

6.2. bubGanoreka obGsizana:

6.2.1. OGecneunBaTh pealM3alMiO IpaB MOJb30BaTeNell BUOIMOTEKH B COOTBET-
CTBUM C HACTOAIMMHU IIpaBunamMu 1 MepaMu OTBETCTBEHHOCTH 3a UX HapyIICHHE.

Dt Mudopmuposate momb3oBateneii 06 yciyrax, (oHzax, cepBUcax

OMONMOTEKH, BO3MOXHOCTSX M IOPSIKE HCIIONB30BAHMUS PECYpPCOB M CEpBHCOB MOIYJIs
«bnbmorexn [Tommockobst» TUC «EIT3 K® TK MOy.

6.2.3.  Mcronmp30BaTh  aBTOMATHU3UPOBAHHBIE  TEXHOJIOTMH PErucTpauu
/HepeperucTpaMi - ToNb3oBaTeNell  OUONIMOTEKH, a Takke ydera IIOCELLEHUS;
OpoHHMpOBaHKe, BblNady, IPOUICHHE CPOKa BO3BPATa, YUET BO3BPATA JOKYMEHTOB B ()OH/
bubnrorexu mocpenctBoM Momyns «bubmauorexku ITommockosesy TMC «EII3 Kd JIK
MOn».

6.2.2. ®opmrpoBath GubIHOTEUHbIE (HOHIBL OCYIIECTBIATH HX YUET, XpaHEeHHe |
HCTIONE30BAHME B COOTBETCTBUM C YcTaBoM bubnnorexu; oOecrednBaTh UX COXPaHHOCTb
1 0€30MacHOCTb.

6.2.3. CoBepuIeHCTBOBaTh  OHOIMOTEYHO-UH(MOPMALIHOHHOE 00CITyKMBaHHE;
U3y4aTh U HauboJiee MOJHO YIOBIETBOPSTE 3aMPOChI IOB30BATENEN!,

6.2.4. OGecrieunBaTh MONMB30BATENEH ONEPATHBHOM HHpOpPMALKEl 060 Beex BUJAX
npenocraBnseMblx bubnnorekolt ycmyr; o6 W3MeHEHMSX, BHOCHMBIX B HACTOSILHE
IlpaBuna ¥ WHBIE NOKYMEHTBI, pETJIAMEHTHDPYIOLIHE OTHOLICHHMS BHOTHOTEKH u ee
II0JIb30BaTENEH.

6.2.5. OGecrieumBaTh Ka4yecTBO M KyMbTYpy OOCITY)KHBAHHS, HEoOX0MMEbIe
ynobcTBa u koMpopT, 6E30IIaCHOCTD MONB30BATE]IE.

6.2.6. PaboTHuKH BUOIHOTEKH HECYT OTBETCTBEHHOCTD 33 KAYEeCTRO 00CITy )KHUBaHMUs
MONB30BATENEH; HCIPABHOCTb MPENOCTAaBIISEMbIX TEXHHYECKMX CPECTE; XpaHeHue u
00pabOoTKy MepCOHANBHBIX AAHHBIX I0NB30BaTENEH, KpOMe Clly4aeB, IpeyCMOTPEHHBIX
3aKoHOzaTeNbcTBOM Poccutickoit deneparum.

6.3. bubnuoTexa He HeCET OTBETCTBEHHOCTH 3a JIOCTOBEPHOCTh MEPCOHAIBHBIX
naHHelX Ilonp3oBaresneil, 3anucaHHbBIX B bubnuorexy yepes TUC «EII3 K® JK MO»
Monyiib «bubnrorexku ITogMOCKOBBSI.
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7. IIPABWIA IIOJIb30BAHUSI ABOHEMEHTOM BUBJIHUOTEKH

7.1. Konu4ecTBo eIMHOBPEMEHHO BBLIABaEMbIX Ha IOM JOKYMEHTOB — He Gornee 15
(IATHAJL[ATH) 3K3EMILISPOB.

7.2. JlokyMeHTBI BBIIAIOTCS He Ooliee yeMm Ha 30 JHEW; NOKYMEHT ITOBBIIIIEHHOTO
crnpoca — He Oosee 4yeM Ha 10 nHell; mepuomuueckue M3naHUS TEeKyIIEero rojga — He
Oosee yeM Ha 7 qHE.

7.3. Ilonb3oBarens MOXET y/alleHHO MPOIIUTh CPOK IIONB30BAHHS JIOKYMEHTOM Ha
CPOK, yKa3aHHBIH B II. 7.2, eCllM Ha JIOKyMEHT HeT IOBBIIIEHHOTO CIpoca, He Golee Tpex
pas.

IIpn manom nocemenun buGnuorexu (ouno) [onb3oBates MoxKer IIPOAJIUTH CPOK
MOJIb30BAHUA  IOKYMEHTOM — HEOTPAaHHYCHHOE KOJNMYECTBO pa3 IIPH  OTCYTCTBHM
Ha HETo MOBBIMICHHOTO CIPOCa U MPY YCIOBHH (HaKTUYECKOTO MPeIbSBIEHHS JOKYMEHTA
paboTHuKy bubnroreku, HO He Gotee, yem Ha 180 KaJIeHIApHBIX JHEH.

7.4. HanoMyHaHus 0 CpOKe BO3BpATa B3STHIX HA OM JIOKYMEHTOB HAIpaBJISIOTCS B
JIMYHBIA KaOWHET MOJB30BaTe/SIM, 3aPErMCTPUPOBABIIAMCS B Monyne «bubmrorexku
IIoIMOCKOBBS) M MMEIOIMM  OJIEKTPOHHBI YHTATENHCKMH OHICT aBTOMATHYECKH
(cucremno). Tawxe Bubimoreka MMeeT NPAaBO HATIOMHMTH IOJB30BATENO O CpoKax
BO3BpaTa B3ATRIX HA JOM JIOKYMEHTOB H [IEPHOJMYECKUX U3NAHUH U MPOCPOUKE JATHI MX
BO3Bpara IOCPEJICTBOM  TENE(QOHHBIX 3BOHKOB, CMC-COOOIIEHHM, IOYTOBBIX U
ONIEKTPOHHBIX (e-mail) oTnpaBneHwii (MpuM ycnoBHH, 4YTO BO BpeMs 3anucu /
NIEpEPETUCTPALIMH IT0JI30BATENTh BHIOPA HHOMH, KpOME 3BOHKA, CIIOCO6 OMOBEILICHHS).

7.5. BolpaxenHsle B 1H(ppoBoi (opme OK3EMIUISIPBI MTPOU3BEACHUH (3aluch Ha
L(POBBIX HOCUTEIISIX), 3BYKO- U BUJIEO3AITHCH BBLIAIOTCS TOMBKO IS 9TEHMs, IPOCMOTpa
WA TIPOCITyIINBAHKS UCKIIOYUTEIIBHO B IIOMelIeHHH buGmuoreku (kpome 9K3EMILIPOB
NPOU3BE/ICHUH, PA3pPELIEHHBIX K BbIlaye B COOTBETCTBMH ¢ YacTeio IV I PaXXIaHCKOTrO
Koziekca Poccuiickoit Deneparun).

8. TIPABWUJIA IIOJIb30BAHUS YU TAJIBHBIMHU 3AJIAMHA

8.1. ®onnamu YuTATBHBIX 3a510B (hOHIAME NIEPUONIUKH, PEIKOM U LIEHHOW KHUIH,
KpacBeICCKMMH, IPaBOBOM HHQGOPMALMK, M T.I.) MOXET IIOB30BATECS TONBKO
[0JIb30BaTeNb, 3alMCAHHBIA B OHONMOTEKY B COOTBETCTBHHM C pa3ieNioM 3 HACTOSIMX
IIpaBu.

8.2. KonmM4ecTBO eIMHOBPEMEHHO BBIIABACMBIX AOKYMEHTOB Ui paboThI
B UMTANBHBIX 3aMaX ([OMEIUEHUAX OHONMOTEKM) He OrpaHMYUBACTCS (3a MCKIIOUeHHEM
HCHHBIX M PEIKMX M3NAHUH, KHIDKHBIX [TAMATHUKOB, PaboTa C KOTOPBIMH
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[TPABHUIJIA TIOJIb30BAHU A
MBY «llenTtpanbHas 6ubnuoreka»

pernameHTHpyeTcs lIpaBuiamn monb30BaHUs GOHAOM KHIKHBIX ITaMATHHKOB, peIKuX U
LIEHHBIX IOKYMEHTOB, cM. [Ipunoxenue 7).

8.3. BBIHOCUTB IOKYMEHTBI W3 YHTAJIBHBIX 3aI0B 3a npenensl bubnuoreku He
pasperaercsl.

8.4.  3a 30 MuHYT [0 HaYama U BO BpeMs NIPOBEJICHUS KYJIbTYpPHO-OCYTOBBIX Me-
POTNIPUATHH NPHOCTAHABIMBACTCS O6CIy)KUBAHKE IIONB30BaTeNell YHTAIBbHOTO 3ama. | pa-
(DMK POBENIEHNUS] MEPOTIPHSATHUI pa3MeILaeTcs COTPYZHUKaMH 3apaHee.

8.5. [Iloms3oBarens ob6s3aH cuaTh NIOTy4CHHBIE NOKYMEHTEI 3a 15 MUHYT 10 3a-
BepIleHus paboTel bubinoreky.

9. HPABWJIA IIOJIb30BAHUEM KOMIBIOTEPHBIM U
ITPE3EHTAIIMOHHBIM OBOPY1OBAHUEM

9.1. Tlonp3oBaHHE KOMIIBIOTEPHBIM W NIPE3CHTAllHOHHEIM  000pYI0BaHHEM
bubGmuorexkn (manee — o6opymosanue) ocyecTsiseTcs ¢ COOMIOICHHEM HACTOSIIUX
IIpaBui.

9.2. Ilonp30BaTens MMeeT PaBO JOCTYIIA K 000pYI0BaHHUIO, pa3peleHHOMY s
MH/IMBH/yaJIbHOTO II0Ib30BAHUS — aBTOMATU3MPOBAHHOMY paboyeMy MecTy (APM).

Ilonb3oBatbest oGopynoBanueM BUGIHOTEKH, CETHIO HHTepHET MOXKET TONBKO
[10JIb30BATeNIb, 3AlMCAHHBIH B OHONMOTEKY B COOTBETCTBHH C pasiesioM 3 HACTOSIIINX
[IpaBwu.

9.3. Ilepen mHavamom paGoTel Ha APM monmk3oBaTes 06s3aH IIPOMTH YCTHBIH
MHCTPYKTAXK I10 TeXHUKe 6E30IIaCHOCTH NpH paboTe Ha MPELOCTABISEMOM IIOJB30BATEIIO
000pyI0BaHUM.

9.3.1. ObcnysxiBanue ToB30BaTeNnell B Bo3pacTe A0 16 ner ocyuiectBisercs
TOJBKO  Ha  CHCLHMANbHO  BBIIENCHHBIX aBTOMATH3MPOBAHHBIX paGouMX MecTax c
YCTAHOBJICHHBIMU ~ MHTEPHET-QUIBTPAME U1l MH(bOPMALHHY, 3aMpeINEHHON IS
PaclipoCTpaHeHHUsl CpelM NIeTeH B COOTBETCTBHU C TPeGOBAHUSIMU DenepanbHOrO 3aK0HA
Poccuiickoit ®enepaunu or 29.12.2010 Ne 436-03 «O 3allUTe JeTed OT UH(GOpPMAaLUH,
NPUYHHSIOIIEH BPEl MX 3J0POBBIO M Pa3BUTHION.

9.3.2. Jlet B Bo3pacTe 10 6 jeT OOCITy’>KMBAIOTCS TOJBKO B IIPUCYTCTBUU POIUTENIEH
HJIY 3aKOHHBIX MPEICTaBUTENIEE,

IIponomxurensHocTs 1 cearca — e Gomee 30 MUHYT.

933. Jleru B BO3pacte mo0 12 Jer OOCITy’)KMBAIOT ¢ HCIHOJB30BAHHEM
CICIHMATN3UPOBAHHBIX JETCKUX Web-0ay3epoB w/wim UHTEPHET-QUIBTPOB Ha OCHOBE
CIICKa CalTOB, PEKOMEHIOBAHHBIX ISl JeTeil NaHHOW BO3DPACTHOM KaTeropuu B
COOTBETCTBHH ¢ TpeboBanuaMy DenepantbHOro 3akoHa Poccriickoit Deneparyu ot
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29.12.2010 Ne 436-®3 «O 3ammte mereif oT MHpOPMALMM, NPHUMHSIOLIEH Bpell HX
37I0POBBIO U PA3BUTHION.

IIponomkurensHocTh 1 ceanca — He Gosee 45 MUHYT.

934. Jleru B Bospacte 10 16 Jer OOCIYyXKMBAIOTCS C HCIIOJB30BAHHEM
CTaHJAPTHBIX ~ Web-0ay3epoB 1M MHTepHeT-QHIBTPOB I  MHGpOPMALMH, He
PEKOMEH/IOBAHHOM [Tl JAHHOW BO3PACTHOH KaTeropuu B COOTBETCTBMH C TPeGOBAHUSAME
OenepanbHoro 3akoHa Poccuiickoit @enepamun or 29.12.2010Ne 436-®3 «O 3ammre
JieTelt oT MHPOPMAIUHU, NPUYUHSIFOLIEH BPE/ UX 3I0POBLIO U PA3BUTHION.

IIpomomkuTensHoCcTh 1 ceanca — He Gonee 60 MUHYT.

9.3.5. JIOKyMEHTBI U 5IEKTPOHHBIE pecypchl BUOIHOTEKM IIPefOCTABIIOTCS
HCCOBCPIICHHOJIETHAM T10JIb30BATE/SIM B COOTBETCTBUHM CO 3HAKOM HH(OPMALHOHHOMN
NPOIYKIMK WM TEKCTOBBIM IPEAYNPEXAECHHEM 00 OrpaHMYEeHHWH pacIpOCTPAHEHHUS
MH(QOPMAIMOHHOM NPOTYKIIMK CPeId JAeTel JaHHOIO BO3PACTA.

9.4. Tlonb3oBarens paboOTaeT CaMOCTOSTENBHO C  IPEJOCTABISEMBIM eMy
000pyIOBaHHEM.

Hexypupiii  paGotHuk ~ BHOIMOTEKM  MOXET  OKa3aTh  MOJB30BATEIIO
KOHCYJIPTALlMOHHYIO TIOMOIb M IIOMOYb B OBIAJACHUM HAYAIBHBIMH HABBIKAMHU
I0JIE30BaHUs 000y IOBaHHEM.

9.5. B cnyyae HapylleHHs TIOpsIKa KCIIONB30BAaHMS IIPELOCTABISEMOTO
3JIEKTPOHHOTO 000pyI0BaHus pabOTHUK BUbNIMOTeKM BIIpaBe 0TKA3aTh MOMB30BATENIO B
00CITy)KMBAHUM ¥ TPENOCTABICHUH NOCTYNa K OGOPYLOBAHHIO U K pecypcam cetu
HurepHer.

9.6. Bpemsa paboTBl MOJB30BaTeNss HAa MeCTAaX, OCHAIECHHBIX GeCrUIaTHBIM
TIEPCOHATIEHBIM KOMIIBIOTEPOM, OIPaHHYMBAETCS YAaCOBBIM CEAHCOM, IIPU OTCYTCTBUH
OY€pein JUIMTEIBHOCTh CEaHCa MOXKET OBITh YBEINYEHA.

9.7. Tlo ucrevyenun ceaHca WM BpPeMeHH paGOTBl BHOGIMOTEKM IIOJNB30BATEND
00si3aH  0cBOOOAMTL pabodee mecro. Ceanc pab6otsi Ha APM 3aBepIIaeTCs
aBTOMATHYECKH.

9.8. Tlpu noaxmoueHnn K GecrpoBomHoit cetw Wi-Fi mosp3oBarens JOJKEH
IPOUTH NPOLEAYPY UACHTUHUKALIUH.

9.9. Bpems paGoTsl Ha cBOeM 060pYIOBaHMH ¢ HCIOTH30BAHHEM OecnpoBoHOM
cetd Wi-Fi bubnuorexu He orpanuueHo.

9.10. 3a coxpaHHOCTb (hallsIOB, 3aMMMCAHHBIX MOIL30BATEIEM Ha obopynoBanue,
bubnnoTeka oTBETCTBEHHOCTH He Hecer.

9.11. Ilpu oOGHapyeHWH TMOJB30BATENIEM KAKHX-THOO HEHCIIpaBHOCTEH B
(QYHKIMOHUPOBaHMU 0GOPYNOBAHHS WU IIPOrpaMMHOro obecreveHus], 0Ib30BaTelhb
00s13aH COOOINUTE 00 STOM ACXKYPHOMY pabOTHHUKY DBuOIMOTeKHM, He mbITasiCh
CaMOCTOSATENIbHO yCTPAHUTH BOSHHUKIIIYIO HEMCIIPABHOCTb.

16
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9.12. Tlpu pabore Ha 0GOpynOBaHMM BubIHMOTEKH MOTB30BATENO 3anpelnaercs
MEHSATh paboyee MecTo 63 yBeIOMIIEHH S NeXKYPHOro paGOTHHKA BHOTHOTEKH.
JexypHslil paGoTHuk Bubnnorteku wumeer mpaso wu TEXHHYECKYI0 BO3MOXXHOCTH
KOHTPOJIS COOIOAEHUS HACTOSLINX [IpaBw.

9.13. B ciyuae OTCYTCTBHS IOJB30BATENS Ha pabo4em mecte Gonee 20 MMHYT
JICXKYPHBIH pabOTHUK Bubamorekn Mmeer mpaBo 3aBepIumTh ceaHC paboTEl HaHHOrO
[10J1b30BaTeNId U IepesiaTh pabouee MeCTO APYroMy I0JIb30BATENIO.

9.14. bubnuoTeka He HECET OTBETCTBEHHOCT:

- 3@ JIOCTOBEPHOCTh HH(OPMAIMH, MOJYYEHHOM IIONB30BATENIMU M3 CEeTH
WHTepHer;

- 33 CTAaOWIBHOCTh paboOThl KAaHAIOB CBS3M, MNpPELOCTABISEMBIX Hurepner-
nposaiinepom bubnuoreku;

- 32 CTabUJIBHOCTB paboThl MHTEpHET-caliToB M HHTepHeT-cepBHUCOB;

- 3@ KaU€CTBO JINYHBIX HOCUTENeH HHPOpMALIUHL.

10. IIOPSIOK OBCJIYKUBAHUS MOJIb30OBATEJIEN
MEKBUBJIMOTEYHBIM ABOHEMEHTOM (MBA)
1 SJTEKTPOHHOHI IMCTAHIIMOHHOM TOCTABKOI €10

10.1. Brmmonnenue 3aka3oB mo MBA u OJJl mpousBOIHTCA Ha YCIIOBHSX,
ycraHaBniBaeMbIx bubnuorekoil — dougomepkaTenem, KOTOpasi ompenenser ¢Gopmy
MPEAOCTABIICHUA NOKYMEHTa, KaHall MEPEeChUIKH, CPOKH IIONB30BAHHUS JOKYMEHTAMH,
pasMep ¥ yCIIOBUS OIUIATHI U APYTHe apaMeTpEl.

10.2. B nensx obecneyenus COXPaHHOCTH 0CO0O LIEHHBIX M PENKUX ¢boHI0B, B
MHBIX CllydasX, MNpeayCMOTPEHHBIX 3aKOHONATEIHCTBOM POCCHHCKOIM Oenepanyuy,
(oHOaEPKATEI UMEIOT MpaBo YCTaHABIMBATh OIPAaHHUYEHHS HA KOIMPOBAHUE,
OKCIIOHMPOBAaHUE W  BBbIJAYy KHHJXKHBIX [TAMATHHKOB Y  MHEIX JIOKYMEHTOB,
[IPEIHA3HAYEHHBIX JUISI TIOCTOSHHOTO XpaHEHHS B COOTBETCTBUU C [IpaBunamu
(mpunoxxenue 6).

10.3. JlocraBKy OpHIMHANOB JOKYMEHTOB, OTCYTCTBYIOIUIMX B  (oHIE
bubnuoteku, nmons3zoBaTenu MOTYT 3aKa3aTbh IIpU JIMYHOM MOCeleHnu otnena MBA u
OJ1/1, 3an0NTHUB CrienMalbHbLH GIaHK 3aKa3a.

10.4. OpurvHanel TOKyMeHTOB, HonydenHsle mo MBA wu O u3 gmpyrux
OuOIMOTEK, MPEeNOCTABISIOTCS T0JB30BATEIAM BU6IHOTEKH TOJIBKO B YATAJIBHOM 3aJie
bubnuoTrexu.

10.5. Tlpu nm4HOM mocemeHud BU6GIMOTEKH wWin 9€pe3 IJICKTPOHHYIO (opMy
3aKasa Ha caiite bubinorexu (https:/bibliopushkino.ru) mons3oBarenu bubuorexu
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MOTYT 3aKa3aTb JUIi Hay4YHBIX M OOpa3oBaTeNbHBIX LEJel KONUHM JOKYMEHTOB,
OTCYTCTBYIOIIMX B (oHAe bubauorexu:

- OTHENBHBIX CTaTed W MalOOOBEMHBIX IPOU3BENECHHM, OMYyOIMKOBAHHBIX B
cOOpHHUKaX, razeTax ¥ APYTHX NEPUOANIECKUX NIEYATHBIX H3NAHHUSX,

- KOPOTKUX OTpPBIBKOB H3 HHEIX IIPABOMEPHO OIMYOJHKOBAHHBIX IMTHUCHMEHHBIX
MIPOU3BEICHUM.

Iony4eHHBIH TOKyMEHT IOIB30BaTelh MOXKET pacledyaraTh 3a IUIATY, pa3mep
KOTOPOH YTBEpXAEH B COOTBETCTBUH C [lepeunem ycmyr (paboT), oka3blBaeMbIX Ha
IUIaTHOW OCHOBe buOnmHnoTeKoii.

10.6. ITonmb3oBarenn HECyT OTBETCTBEHHOCTb 3a COXPAHHOCTh ((DH3HMYECKOE
COCTOSIHHE) OPUTHMHAIIOB JOKYMEHTOB, MOJIyYeHHbIX 10 MBA u DJI/I.

10.7. VcnoBus momydeHHs MOKYMEHTOB MOJNB30BATENSIMH — IOPUANYECKUMHU
JMIaMU (CPOK BBINOJHEHHMS 3aKa3a, CPOK I10JIb30BAHMS JOKYMEHTOM, IIATHOCTD yCIIyT)
ompezensaioTcst bHOIMOTEKOH Ha OCHOBaHHMM JOTrOBOpa, 3aKIIOYEHHOTO MEX Ty
bubnuoTexoii U FOPUINIECKUM JTUIIOM.

11. TIPABUJIA TIPEJOCTABJIEHUSA ITOJIB30BATEJISIM
AOIOJHUTEJIBHBIX IIJIATHBIX YCJIYT

11.1. bubnuoreka NpefOCTaBIsET MONB30BATEISAM JOMOJIHHUTEIbHbIE YCIyTH Ha
IUIATHOH OCHOBE B COOTBETCTBUM C YTBEPIKICHHBIM IIEPEYHEM YCIIyT, pa3MelIeHHbIM Ha
opunpansHoM calite BuGmuorexku (https:/bibliopushkino.ru) u UH(OPMaIHOHHBIX
CTeHJax B IIOMelleHn:n bubnuoreku.

11.2. OcoOble mpaBa © JBrOTBl YKa3bIBAIOTCS B JIOKAIHHBIX JIOKyMEHTax
bubnnorexkn, pernaMeHTHpYIOLMX MOPSAOK TPENOCTABIEHHS IUIATHBIX yCIyr B
bubnuotexe.

11.3. ITonp3oBaTenu UMEIOT Mpaso:

- IOy 4aTh IOCTOBEPHYIO HH(OPMALMIO O MIPEOCTABIISIEMBIX IIATHBIX YCIIyTax;

- IOJIb30BATLCA JIbIOTAaMH Ha MPEN0CTABIEHHUE IUIATHBIX YCIYT.
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[Ipunoxenue 1
K [IpaBunam nonp3oBanus bubauorexoi

Perucrpauuounaﬂ KapTouykKa nojsib3oBaTens
MBY «lleHTpanbHag 6ubnuorteka» ( r. MywkuHo, yn. TypreHesa, 24 )
oTaeneHue

damunusa
Nma
OTuyecTBO

["on perncrpauunm

Qopmynap N

oA poxaeHus ObpasoBaHue
CneunanbHOCTb
YyebHoe 3aBeneHue

Afpec perucrtpauum

Aapec no gakTy NpoXuvBaHUs

TenedoH (e-mail)

MacnopTt

Cornacue Ha 06paboTKy NepcoHabHbIX AAaHHbIX
A,

0

B KayecTBe nonb3osarenis MBY «lLleHTpanbHas 6ubnnoTeka» B COOTBETCTBUMMU CO
cT.9 ®3-N2152 ot 27.07.2006 «O nepcoHasnbHbIX AaHHLIX» Aar0 cornacue Ha
06paboTKy BbilLeyKa3zaHHbIX MOUX NEPCOHasNbHbIX AaHHbIX (MOH) BK0O-
yas cbop, XpaHeHWe, YTOUHEHME, YHUUTOXEHWE 6€3 UCMONL30BaHNUS CPEACTB aB-
ToMartusaunm 1 asToMatnsnposaHo (Npu eBbigade EYB) B uensx opopMneHus yu-
TaTes1IbCKOro OpMynisipa, PEMMCTPaLMOHHON KapTouKK, NpeaocTaeneHus 6ubnmo-
TEYHO-MHPOPMALIMOHHbIX YCIYr, Y4YeTa U CTaTUCTUYECKON 0bpaboTku. HacTosiwee
corniacve npekpaLLaeT cBoe AeNCTBME MO UCTEUYEHUM 3 NIET C MOMEHTa nocieaHe-
ro nocetleHns 6ubnmoreku, nMbO [0 MOMEHTA OT3blBa HACTOSALLEro Cornacusl Ha
06paboTky MN/IH, BbIPKEHHOTO MHOIO IMYHO. B ciyyae oT3biBa 6MbnMoTEKa npe-
Kpaluaet obpabotky MAOH 1 yHWuTOoXaeT MAOH CnocoboM, He AOMYCKaoWMM KX
BOCCTaHOBNeHUA. [MpusHaro 3a MBY «LleHTpanbHas 6ubnvoTexka» npaso Ha co-
XpaHeHne 1 06paboTKy MOMX NEPCOHANbHBIX AaHHbIX B ClyYae, ecnu Mo ucrede-
HWK 3TOro cpoka s 6yay UMeTb nepes 6MGNMOTEKOIN 3a40/MKEHHOCTL. BrbnmoTeka
OCTaBnseT 33 CO60i NPaBo 31EKTPOHHbIX PacchbUloK W (MK) TeNedOHHbIX 3BOH-
KOB C LeNblo UHPOPMUPOBaHUA O MOEI 33A0/MKEHHOCTU nepen GUBAMOTEKOMN.
MNoaTeepxaato, 4To 03HaKoMIEH(a) ¢ nostoxeHusaMn ®3-N2152 ot 27.07.2006 «O
NePCOHaNbHBIX AaHHbIX». [paBa 1 0683aHHOCTU B 0611aCTV 3aLUMTLI NEPCOHAb-
HbIX A@HHbIX MHE pasbsiCHeHbI. C «onoxeHneM 06 0bpaboTke 1 3aluuTe Nepco-
HaNbHbIX AaHHbIX Nonb3osarenei MBY «LleHTpanbHas 6ubnuorexka», Mpasunamu
Nosb30BaHMA 6MBnMoTeKOM 3HaKOM(a) U 06A3YHOCh UX BbIMOHST.

« _» 20 r.

NOANUCHL U paclumndppoBka
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Perucrpauuonuaa KapTo4ykKa nosb30oBaTens Ao 14 ner
MBY «lleHTpanbHas 6ubnuoteka» ( r. MywkuHo, yn. TypreHesa, 24 )
oTtaeneHune

damunusa

OTyecTBO

"oa perncrpauumn

®dopmynap N

o4 poxaeHusa YyebHoe 3aBeneHue

MopyyuTtens:

Aapec perucrpaumu

Anpec no akTy NnpoxXusaHus

TenedoH (e-mail)
Macnopt

Cornacue Ha 06paboTKy NepcoHanbHbIX AaHHbIX

A,

a0
B Kayectse none3osatensa MBY «LleHTpanbHas 6ubnunoteka» B COOTBETCTBUM CO
1.9 ®3-N2152 ot 27.07.2006 «O nepcoHanbHbIX AaHHbIX» Aar0 coracue Ha
06paboTky BbileyKasaHHbIX MOMX NEPCOHANbHbIX AaHHbIX (NAH) 1 nep-
COHaMBHbIX AaHHbIX Moero pebeHka BKIKOHas c6Op, XPaHEHWe, YTOUHEHUE, YHU-
UTOXeHWe 6e3 MCronb3oBaHUsa CPeACTB aBTOMAaTu3auuu U aBTOMaTU3NPOBaHO
(Npv Bblaave EYB) B Lensx ohOpMAEHUS UNTATENLCKOMO dopmynsipa, pervctpa-
LIMOHHOM KapTOYkW, NpeaocTaBfeHns BUBNMOTEUHO-MHDOPMALIMOHHBIX YNy,
y4YeTa 1 CratMctyeckon obpaboTku. Hacrosiwee cornacve npeKpaLLaeT ceoe
AEICTBUE MO UCTEUEHUM 3 NIET C MOMEHTa NOCNEAHENO MOCELLEeHNs! bubnunoreku,
J1b0 10 MOMEHTa OT3bIBa HACTOSALLErO COracus Ha 06paboTky MNH, BbIpaXXeHHO-
0 MHOI /M4yHO. B criyuae ot3biBa GubNMOTEKa NpekpallaeT obpabotky MAH n
yHuuTOX@eT MAH crnocoboM, He AoMYCKaOLWMM MX BOCCTAHOBNEHUS. MpusHato 3a
MBY «LleHTpanbHas 6ubnuoreka» NPaBo Ha coXpaHeHWe 1 06paboTky Moux nep-
COHaNbHBIX AaHHbIX B CTy4ae, eC/v MO UCTEYEHUM STOrO Cpoka s Byay UMETb ne-
peA 61bnmoTeKoit 3a00MKEHHOCTL. BUBnMoTeKa OCTaBNSET 33 COBOL npaBo 3nek-
TPOHHbIX Paccbiiok 1 (M) TenedoHHbIX 3BOHKOB C LEMbIO MH(OPMUPOBaHUS O
MOEI 3a40MKEHHOCTU nepen GUBINOTEKOIN. MoaTeepXaato, 4To 03HaKoMIEH(a) ¢
nonoxeHusamm ®3-N°2152 ort 27.07.2006 «O NEePCOHATbHLIX AaHHbIX». [MpaBa u
06513aHHOCTM B 06N1aCTU 3aLMTLI MEPCOHANBHBIX AAHHBIX MHE pasbACHEHbI.
Mpowy 3anucatb Moero (MoKo) cbiHa (poub) B KauecTBe nonb3oBarens
MBY «LleHTpanbHas 6ubnunorteka». C «[lofoxeHneM o6 0bpaboTke u 3awm-
T€ MEPCOHANbHBIX AaHHbIX Monb3osaTenell MBY «lLleHTpanbHas 6ubnmoreka»,
lNpaBnnamv Nonb3oBaHuUs GUGNNOTEKON 3HaKoM(a) 1 06sI3yroCh UX BbINOHSTS.
« » 20 I

noAnuCb U paclwmdposka
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[TPABHUJIA TTIOJIb30OBAHMUS
MBY «lleHTpansHas 6ubnuorekay

[Tpunoxenne 2
K [IpaBunam nons3oBanus budmuorekoit

AKT Ne

0 HapyureHud [IpaBun nons3oBanus bubnuorekoit

(yKa3ssIBaeTcs HaMMEHOBaHUE CTPYKTYPHOIO nojpasieeHusi(punnana) 1 MeCTOHaXOXIeHHE )

.20 13

Hacrosimmuii Akt cocraBsien

(pamunuu, umena, omyecmea u donscnocmu Ny, y4acmeylowux 6 cocmasieHuu akma)

(Haumenosanue cmpykmyprozo noopazdenenus bubruomexu)

O Tom, uTo

(OHO nonvzoeamens, nacnopmmwvle OanHvle)

AOIyCTUII HapyIIeHHWe IMyHKTa (-0B) IIpaBun none3oBanus bubmuoTexoi,
a UIMEHHO:

(onucamo gpakmuueckue o6cmosmenvcmea Hapywienus)

Iloanucyu NOMKHOCTHBIX ULl BUOIHOTEKH:

(®HO, noanuce)
(®HO, noamucs)
(®HO, noanwce)

C AKTOM 03HaKOMJIEH

(OHO, noonuce nonvsoeamens, oonycmueute2o napywenue)
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[TPABUJIA TIOJIb3OBAHHM A
MBY «llenTpanbHas GubaHoTEeKaY

[Ipunoxenue 3
K [IpaBunam nons3osanus bubmnorexoit

AKT Ne

00 oTKa3e OT moAnUcaHus AKTa O HAPYLICHUH IIpaBun nonp3oBanus bubnuorexoii

(yka3seiBaeTcs HaHMEHOBaHHE CTPYKTYPHOrO nojpasie/ieHus(bunuana) 1 MeCTOHaxokIeHHE )

.20 T.

MHuoro

(PHO, oondxcrocms, HaumeHoBaHUe yupeocoeHus)
B [IPUCYTCTBHUU:

(ceudemensimu mozym agismocs kax pabommuru Bubnuomexu, max u nonb306amen;

yrazame PHO, donoicnocmy, kowmaxmuwvle OanHbie)

(OHO nonvsosamens, donycmusuieco Hapyuwierue)

OBUIO MpenokeHo mommucarb AKT Ne  oT 0 HapymeHuH [IpaBun monb3oBanus
bubauorekoii.

OsnakomieHre u noanucanue Axrta Ne OT . . 20__ He cocrosyiock 1o

I[MpUYHMHE OTKa3a [Tone3oBarens ot O3HaKOMJICHHUS U NOAITUCAaHUI AKTa.

[oanucu DOMKHOCTHBIX ULl BUGIMOTEKH ¥ HHEIX JIAL, TPUCYTCTBYIOIIUX IIPH
COCTaBJIEHUU AKTa:

(®HO, noxnucs)
(®HO, noarmuce)
(®HO, noamnwce)
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[TIPABHUJIA TIOJIb30BAHU
MBYVY «llenTpanshas 6ubauorekar

[Tpunoxenue 4
K [IpaBunam nons3oBanus buGmuorekoit

AKT Ne

O TIOBPEXICHHUU NOKYMEHTOB U3 (poHaa bubnuorexwu, MIOPYH MIIM YHUYTOXKEHUS
MaTepHaJbHbIX [ICHHOCTEM B

(yxasbIBaeTcs HaHMEHOBaHHE CTPYKTYPHOI'0 I0O/pa3/ie/IeHus(puinana) u MeCTOHaXoXAeHHE )

.20 r.

HacTtosiuii akt cocrtasiien

(pamunuu, umena, omuecmsa u donsicnocmu auy, yuacmesyrowux 6 cocmagienuu akma)

(Haumenosanue cmpykmypro2o nodpazoenenus bubruomexu)

O TOM, YTO

(9K3. KHUe, Opy2ux 00KYMeHmMo8 1ubo HaumMeHosaHue MAMeEPUanbHbIX YenHocmeu Ha cymmy*

NOBPEJICOEHO / UCNOPYEHO / YHUYMONCeHO)
10 IPUYMHE JEUCTBUM IOJIB30BaTe e

(nepevucnume Oeticmeus u ykazamo OHO nonesoeameneu, eciu 1uya ycmanoeieHbvl)

HHOM NPUYHUHE:

CHHCOK IOKyMEHTOB JTM60 MaTepuanbHbIX [eHHOCTE TNPUJIAraeTCs.

Ioanucu nomKHOCTHBIX il BU6IHOTEKH:

(®HO, noanwcs)
(PHO, moanucs)
(PHO, moxarmucs)

*(cymma (pasmep) yuiep6a, mpudanHeHHoro Bu6HoTeke 1o (akTy nopuM M yHHUTOKEHHS MaTepHasIbHBIX LIEHHOCTENH,
OMpPEAENAETCS MO HaKTHIECKMM MOTEPSAM, HCUMCIAEMBIM HCXO/S 13 PBIHOYHBIX LIEH, NEACTBYIOIHX B JAHHOM MECTHOCTH Ha [IeHb
NPUIHHEHUS ywepOa, HO HE HWXKE CTOMMOCTHM MATEepPHANBHBIX LEHHOCTEH (MMYILIECTBa) MO JAHHBIM Oyxrantepckoro yyera ¢
YHETOM CTEMEHH H3HOCA ITUX MATEPHATBHBIX LEHHOCTE).
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[TPABHUJIA TIOJIb30BAHU
MBY «llenTpanbHas 6ubanoTexay

[Ipunoxenue 5
K [IpaBunaM nons3oBanus BuGnrorekoii

AKTNe

00 0TKa3e OT moAmKcanus AKTa O IOBPEKICHUH AOKYMEHTOB u3 GoHaa bubnmrorexy,
[IOpPYH WK YHUYTOXXEHHUS MaTePHAILHBIX LIEHHOCTEH

(yKasbiBaeTcs HaHMEHOBaHYe CTPYKTYPHOTO 110Apas/ieenusi(puimuana) 1 MECTOHAXOXKICHHE )

.20 i

MHoro

(QHO, oondcnocmy, Haumenosanue yupeoicoenus)
B IIPUCYTCTBUH:

(c6udemensimu mozym s61smocs Kax pabomnuxu bubnuomexu, max u nonvzosamenu, yxazamo

DUO, oonxcrocmey, KoHmaxmuwie OaHHble)

(PHO ruya, npuyunuewezo yuep6)

OBUIO IIPeIVIOKEHO MOAIHCaTh AKT o NOBPEXICHUH JIOKYMEHTOB H3 (oHJIa
bubnuoreku, mop4yu unu yHUYTOKEHUS MaTepPUaJIbHBIX [IEHHOCTEH.

Osnakomiienune u noanucanue Akra Ne gr_ . 20__ He cocTosoch 1o
npuiKrHe oTkasa [losb30BaTens OT 03HAKOMIICHHS U OAMUCAHNS AKTA.

Hoamucu DOMKHOCTHBIX MHI BUGIHMOTEKH U MHBIX UL, TPUCYTCTBYIOMINX IPH
COCTaBJICHUU AKTa:
(OHO, noamnwce)
(®HO, noamuce)
(PHO, noamucs)
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[TPABHJIA TTIOJIb3OBAHHS

MBY «llentpansuas 6ubnuorekay

[punoxenue 6

K [IpaBunam nons3oBanus bubanorekoit

MEPBI BO3JEMCTBHS B OTHOIIEHUHA INOJIb30BATEJIEN,
HAPYIIMUBIIUX IMTPABUJIA TOJIB30OBAHUS BUBJIMOTEKOHN

Ne Buja Hapymenus Mepa Bo3aeiicTBust [Ipumedanus
1 | Ilepenaua moxymenra, 3ameuanue -
J@FOILETO MIPABO MOTB30BAHMS
Bubmorekoit, apyromy iy
WIH TI0JIb30BaHUE YYKIUM
JIOKYMEHTOM
2 | Tlopya KHwr, 5KypHAIOB U 3aMeHa aHaJIOTUYHBIM -
JPYTUX TOKYMEHTOB U3 JIOKYMEHTOM, TIpH
(oH10B Bubmorexku HEBO3MOYKHOCTH 3aMEHb] —
BO3MEIIECHUE CPETHEH
PBIHOYHOM CTOUMOCTH KHHIH.
3 | Ilopya 6GuGmmoreunoro Bosmernenue croumoctu -
obopynoBanus VICTIOPYEHHOI0 000PYI0BAHUS
4 | VTpara fokymeHTa (U3aHMs) | 3aMeHa AHATOrMYHBIM JloxymeHT (M3nanue)
JIOKyMEHTOM, TIpH CUMTAETCS YTEPSHHBIM
HEBO3MOKHOCTH 3aMEHBI — [Tomb3o0BateneM B cirydae
BO3MEILIEHUE CPeTHEN HEBO3Bpara B TeueHue 180
PBIHOYHOM CTOMMOCTH KHHUTH KaJICHIapHbIX JHEH. B aToM
T10 COITIACOBAHHMIO C CllyYae aIMUHHCTpALHs
anMUHHCTpamel bubmmorexku | BuGmuoreku Hanpasiser
[Tomb30Barermo mucsMenHyI0
IIPETEH3HI0 0 HEOOXOMMOCTU
KOMITEHCALMH yIepOa
5 | HecaHKImOHMpPOBaHHBIH [Ipuocranonenue npasa -
(CaMOBOJTBHBIHN) BBIHOC KHHT N0JIb30BaHus bubmorekoii
U JIPYTUX JIOKYyMEHTORB M3
YUTATBHBIX 3QJI0B 3 MPe/IesIb
bubimorexu
6 | Hapymurenue npasun 3ameyanue/nproctanosnenue | [Ipu [IEPBHYHOM HAPYIIICHUHN —
NOJIb30BAHUS YHTAIHHBIM paBa I10JIb30BaHUs 3aMeYaHue.
3aJI0M OUOIMOTEKH bubmuorekoi [Tpu BTOpHYHOM
(mocneyroIeM) HapyIeHn: —
IIPHOCTAHOBJICHHUE TpaBa
NoJIb30BaHusl bubmiorekoit.
7 | Hapymrenue npasut 3amMevaHne/lIPHOCTAHOBIIEHHE IIpu nepBuYHOM HapymeHwHH —
TI0JIb30BaHHs] KOMITBFOTEPHBIM | IIpaBa HOJIB30BAHMS 3aMEYaHue.
U IIPE3EHTAUOHHEBIM bubmiorekoit ITpu BTOpHUHOM
obopynoBaruem bubmorexu (mocnenyromem) HapyIeHHH —
IIPHOCTAHOBJICHHUE IIpaBa
1I071b30BaHus1 Bubsmorekoit.
8 | IlpoBenenue B bubmmoreke 3amevaHHe/IpHOCTAHOBIICHHE IIpu mepBIYHOM HapyIIeHHH —

0e3 corylacoBanus ¢
pykoBoJuTesieM bulmorexu
OKCKYPCHH, 3aHSTHS, JIEKLUU 1

IpaBa I10JIb30BaHKS
bubmorekoit

3aMevaHue.
ITpu BTOpHYHOM
(oCIeTyIOIIEM) HapyIIeHHH —
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[TPABHJIA TI0JIb3OBAHU S
MBY «llenTpanbHas 6u6J1HOTeKa>>

Ne Bun napymenus Mepa Bo3neiicTBust Ipumevanus
JPYTUX MEPOTIPUSTHIA MPHOCTaHOBJIEHHE paBa
N0J1b30BaHKs bubimoTekoii.
9 | Hapymenue oGmenpHHATEIX 3ameuanue/mproctatosienue | [Ipu TIEPBUYHOM HAPYILICHUH —

HOPM OOIIIECTBEHHOI'O
TIOBEJICHUS, CAHUTapHO-
TUTHEHHYECKUX HOPM, TIPaBHJI
MOXKapHOH Oe30macHOCTH

U TEXHUKU 06€30MacHOCTH

B IOMEUIEHUSIX buomorexu

IpaBa MoJIb30BaHHUs
bubmuorekoii

3aMeYyaHue.

[Ipu BTOpHYHOM
(mocnezyromeM) HapyIeHHH —
MIPHOCTAHOBJICHHE ITpaBa
N0JIb30BaHus bubmiorekoii.
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[TPABHJIA T1OJIb3OBAHU S
MBY «llenrpanbHas 6ubnrorekay

[Tpunoxenue 7
K [TpaBunam nosmb3osanus buGanorekoit

IPABUJIA TOJIb30BAHUSA ®OHIOM KHUAKHBIX ITAMSITHUKOB,
PEJAKUX U HEHHBIX JOKYMEHTOB

1. IlpaBuna nonb30BaHMs. (JOHIOM KHMKHBIX [TAMSTHHKOB, PEAKUX M LIEHHBIX JJOKYMEHTOB
paspabotaHbl B cOOTBeTCTBMM ¢ DemepalbHbIM 3aKOHOM OT 29.12.1994 Ne 78-@3 «O
onbimoreunom  gmee», T'OCT P 7.0.87-2018 «Cucrema CTaHIAapTOB 1O UH(OpMAaIHH,
OMOTMOTCYHOMY M M3JaTeNbeKOMy Jeny. KHIDKHBIE TAMSITHHKYL O6uwme TtpeGosauus», TOCT
7.50-2002 «KoHcepBaims 1okyMeHTOB. QGIIue TPEOOBAHIA» B LIEIAX 00ECTICUSHHS COXpPaHHOCTH
KHIDKHBIX TIAMATHUKOB, PEJIKNX M LICHHBIX J0KYMEHTOB (B TOM YHCIIe KpaeBedeckux). bubmorexa
YCTaHaBJIMBACT OTPAHUYCHHUS Ha BBIAYy, SKCIIOHUPOBAHKE M KOUPOBAHHUE KHIDKHBIX IIAMATHHUKOB,
PEIKMX 1 [ICHHBIX TOKYMEHTOB (B TOM YMCIIE KPAeBEIYECKHX).

2. OCHOBHBIM NPHHLMIIOM HCIIOIB30BAHMS KHIDKHBIX IIAMSATHUAKOB, PEIKMX M LEHHBIX
JIOKYMEHTOB (B T.4. KPA€BEIYECKHUX) SBIAETCA PHOPUTET HX COXPaHHOCTH HaJ] UX JOCTYIHOCTBIO.

3. KHWKHBIE TIAMSTHUKY, PEAKUE U LIEHHBIE MIOKYMEHTEI (B TOM YHCJIE KpaeBeIuecKiie)
BBIZIAIOTCA TOJIBKO B YMTAIbHBIX 3alax OTAENOB—(OHI0AepkKaTenell BUOIMOoTeKs. BHIHOCHTE
JIOKyMEHTBI U3 YMTAIIBHEIX 3aJI0B 3alIpeIacTcs.

4. ENMHOBpPEMEHHO YMTaTeo MOXKeET GBITh BBIIAHO He Gojee TPeX HaUMEHOBAHWMA KHUT
YW ONTHOTO TONOBOTO KOMILIEKTA MEPHOANYECKOr0 M3JaHus. [Ipu HATMYME CTpaxoBOM Kommu
JOKYMEHTa, OPUIMHA JOKYMEHTA HE BBIIACTCH.

5. bubnmoreka Brpape oTkasaTe MoNMB30OBaTEMO B BEITAUE JOKYMEHTOB €CJIU: JIOKYMEHTHI
HAXOIUITCA B HCYNIOBJICTBOPUTEIBHOM COCTOSHUM (BETXME JOKYMEHTHI, HEOIIATEIE raseTsl,
JIOKYMEHTBL, y TPaTHBIKME MEPEIUIET); AOKYMEHTBI HAXOJSATCS HA PECTABPALIH, B NepeIvieTe WK Ha
OLM(POBKE; JJOKYMEHTHI BELIAHBI 11 9KCIIOHHPOBAHHS, npu 3akase o MBA.

7. Ilpn paboTe ¢ KHWKHBIMM TNAMSTHUKAMHY, PYKOIIUCHBIMHM, UEHHBIMU U PEIKHUMH
JIOKYMEHTaMH YHTATEIISIM HE Pa3pelaeTcs:

- OpaTh JIOKYyMEHTBI IDS3HBIMH M MOKpPBIMHU pyKamu, NenaTh MOMETKH, MOAYEPKHUBATE,
KaIbKHPOBATh PUCYHKM M KapThl, IMCATh HA JIMCTAX OyMard, MOJOKEHHBIX HA YMTAeMEL
JIOKyMEHT;

- TPHKACATRCA K TOKYMCHTY IMIIYIMME IIPEAMETaMH, 3aru0aTh CTPAHHLB U BKIAIbIBATE
TOJICTBIC 3AKIIA/IKH, PasTHOATh CMATBIE CTPAHUIIBI HITH YIIIEL,

- PacKkpeIBath Gonee yem Ha 180°, cuutoif yBemumBars PasBoOpOT JTOKYMEHTA C IOMOIIBIO
PYKH, KapaH/Jalla Wid pyuKH;

- pe3aTb CTpaHMLEL, €CIIM OHM HE paspe3aHbl B JOKyMEHTE, BBIPHIBATH HITH BEIPE3aTh
CTPAHHLEL U3 IOKYMEHT, KIacTh JI0KYMEHT B OTKPEITOM COCTOSHUH KOPELIKOM BBEPX;

- KIaCTh O/IMH PACKPBITIA IOKYMEHT Ha JIPYTOi, OLMPaThcs Ha JOKyMEHT IIPY YTCHUH;

- BOZUTB NAJILIEM T10 JIOKYMEHTY BO BPEMS YTEHHUS,

- TIPUHOCHTL B NMOMEIICHUE OT/Ea MaTepUasibl, TIPU HCIIONb30BAHMIH KOTOPBIX MOYXHO
HAHCCTH yepO NOKYMEHTY (IIacTbl, KIIEH, YepHIIIa, MoOble KIeHKie JICHTBI, HOXHUIIBIL, HOXU U
T.1.).
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[TPABUIJIA TIOJIb30OBAHU A
MBYV «lleHrpanbHas GubnHoTekay

[punoxenue 8
K [IpaBunam nons3osanus bu6mnorekoit

IIPABUJIA MTOJIb30OBAHUS TAPAEPOBOM / TAPAEPOBOM
CAMOOBCJIY XUBAHUSA

L I'apnepol — cnenmansHo oTBeeHHOE U 06OPYIOBAHHOE MECTO Ha 00BEKTax BHo-
JIMOTEKN [U1sl uMyecTBa [loceTuTeneid, npeHasHadeH i XpaHEHUs BEpXHE Ok Ibl, FOJIOB-
HBIX YOOPOB, CMEHHOI 00YBH U CYMOK.

2. l'apnepo6 camooGeimyKUBaHKA - CIICLUAIBHO OTBEIEHHOE M 060PY IOBAHHOE MECTO
B CTPYKTYPHBIX IOApa3saeIeHIAX bubnunoreku nis umymecrsa [locetureneit, npeasasHauen s
XPaHEHWs BEpXHEH OZIE3KIbl, FOJIOBHBIX YGOPOB.

3. B rapnepoGe MOKHO OCTaBHTE CileyIolee MMYIIECTBO: BEPXHIOKD OJEXKIY, I'OJIOB-
HEIE yOOpEI (B MakeTe), 00yBb (B aKeTe), MOPTHETH, PIOK3aKY, CYMKH, MMaKeThl GO0JIBIIOrO pa3me-
pa (6onee 30 cm x 40 cM X 7 cM).

4, Ilpu cnaye Bewieii B rapepod MOMB30BATENO BHIIAETCS HOMEDPHOM KEeTOH (6upka),
KOTOpBIH ABIACTCS COOCTBEHHOCTRIO Bubimoreku. B ciyuae ytpats: OUpKY BO3BpAT BEIlEH MO-
KET ObITh TponsBesien [ToMb30BaTeNio, Nepe/aBeMy Bl Ha XPaHEHHE, Y YCJIOBUM TIOJTyYe-
HIL OT HETO IOJIHOTO CIOBECHOTO ONMCAHMA BELICH, CIAHHBIX B rapepo0d, M [PU HATMYMH Y HETo
JOKYMCHTA, Y J0CTOBEPSIOIIETO JMYHOCTb.

5 ObcyxuBanue B rapepobe caMooGCIy KUBAHUS IPOM3BOAUTCS [10TB30BATESIME
CaMOCTOATENIEHO O3 IIPEI0CTABIEHNA HOMEPHOTO JKETOHA (GUPKIL) TIpH CHAYeE OEKIEL.
6. Ha xpanenue B rapiepo6 u Uit octaBieHus B rapaepoGe CaMoO0CITy )KMBaHHS HE

[IPUHUMAIOTCA: ACHBIH, LICHHOCTH, JIOKYMEHTBI, OpYIKHE, JIETKOBOCIUIAMEHSIOIMECS M UMEIOIIIE
CHJIbHBIH YCTOMYMBEIN 3anax Mpe/IMETI, [PA3HbIC BEWIH, KPyTHOraGapUTHBIH Garak, CaHKHU, JIbI-
KU, My3bIKQIbHBIE HHCTPYMEHTBI M [IPEIMETBI, 3anpeliennsie [Ipapmiamu.

p Berm, He BocTpeGoBanHbIe 1/niiy 3aGbIThIE TIONB30BATEIAMH, paboTHUK rapaepoda
00s13aH OIMCATh U OCTABUTH UX HA XpaHEHHe JI0 puxoza [10ap30BaTes.

Cpok XpaHeHysa HeBOCTpeGOBaHHBIX H/WITH 3a0BITHIX Bemmeii — | MECHLI, 110 UCTEUEHUH, KO-
TOpOro bub/moTeKa He HECET OTBETCTBEHHOCTh 38 MX COXPAHHOCTE. B ClTy4ae HEBOCTPEOOBAHHO-
CTH BCIIU B TEYCHUE MeCALA, pabOTHUKaMK BHOIHOTEKH COCTaBIAETCS aKT, 110 KOTOPOMY BeIIlb
JIMKBUJIUPY €TCH.

Ecin B rapaepobe ocTaBieHsl IPOIYKTH [HTAHUS, HATUTKY — CPOK XPaHEHHUS BEIH CO-
CTaBjiseT | JeHsb, Mo MCTeUeHHe KOTOpOro, paGoTHUKaMu BUOIHOTEKH COCTaBIIseTCS aKT, 10 KO-
TOPOMY BEIIb JIUKBUIUPYETCS.
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