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KOAEKC 3TUKHU U COYXKEBHOI'O IIOBEAEHUS
padoTHNKOB MYyHHIIMNIAJIbHOTO OI0’KETHOI0 Y4pexKAeHHS
I'opoackoro okpyra Ilymkunckuii MockoBCcKoH 00/1acTH

«IlenTpajbHas OHOJIHOTEKA»

1. O0mue nMoJ1oKeHus

1.1. Kopxexc 3TUKH U cly)keOHOTo moBeileHUs] paOOTHUKOB MyHHUIIUTNIATIEHOTO
OromkeTHOro yupexaenus ['opoackoro okpyra IlymkuHckuit MockoBckoit ob6macTu
«LlentpanpHas Oubnnoreka» (nanee — Komekc 3TUKM U CIy>X€OHOTO MOBEACHUS)
npeJcTaBiseT co00M CBOJI OOLIMX MPUHLIMIIOB MPO(PECCUOHAIIBHON CITYKeOHOM 3TUKH
U OCHOBHBIX  IpaBWJI  CIIy)KeOHOro  TOBEAEHUS,  KOTOPBIMM  JIOJDKHBI
PYKOBOJICTBOBAThCSI PAOOTHUKHM MYHHUIUMAIBHOTO OIO/DKETHOTO  yUpPEeKACHHS
['opoackoro  okpyra IlymkuHckuit  MockoBckod  o6mnactu  «lleHTpanbHas
6ubinoTekay, B TOM 4ucie TUPeKTOp MyHUIMIAIBHOTO OFOKETHOIO YUpeKAeHUs
I'oponckoro  okpyra Ilymkunckuit  MockoBckodt  obmactu  «llentpanbHas
oubnauorekay (nanee — pabOTHUKHM OpraHW3allMK U OpraHU3alis COOTBETCTBEHHO).

1.2.  Kaxnpiii paOOTHUK OpraHu3alyy J10KeH MPUHUMATh Bce He0OXOaUMEbIe
Mepbl U1l coOmmoaeHust nonoxeHudt Komekca 3THKKM U ClIyKeOHOro MOBEIEeHHS, a
KaXIbld rpaxaaHuH Poccuiickolt @enepauuu BOpaBe O0XHAAThb OT pabOTHUKA
OpraHu3allMy IOBEIECHUS B OTHOLIEHUSX C HUM B COOTBETCTBUM C IOJIOKEHUSIMHU
Kopnekca 3TUKH U cilykeOHOT0 MOBeIeHHS.

1.3. ILlensto Kogekca 3TUKM U CiIyKeOHOTO TOBEACHHUS  SBISETCS
YCTaHOBJICHHE AITUYECKMX HOPM M TMpaBWJ CIY)XeOHOro MoBeAeHHUs pabOTHHKOB
OpraHu3aluu U obecrieueHure eMHbIX HOPM MOBeJeHUs PaOOTHUKOB OpraHU3alluH, a
TaKKe COAECHCTBHUE YKPEIUIEHUIO AOBEpHs rpaxaaH K AamMuHucTpauuu [opoackoro
okpyra ITymxkunckuit MockoBckoii obnactu (manee — AnqMunuctpanus ['opoackoro
OKpyTa) U OpraHU3allHiH.

1.4. Koxmekc oTtuku u ciyxeOHOro TOBEIEHUS MpPHU3BaH IIOBBICUTH
() (PEKTUBHOCTh BBIMOMHEHUsS] PAOOTHUKAMH OpraHU3alMH CBOUX IOJDKHOCTHBIX
(TpynOBBIX) 00SI3aHHOCTEH.

1.5. Kogekc oTUKM H CIIy’)kKeOHOTO TIOBEJIEHHS CIy>)KAT OCHOBOH s
(GopMHUpOBaHUS  JOIDKHOM MOpalid, a TakXKe BBICTyIAaeT KaK HHCTHTYT
OOIIECTBEHHOTO CO3HAHUSI W HPABCTBEHHOCTH pPaOOTHUKOB OpPraHU3allWM, HX
CaMOKOHTPOJIA.

1.6. 3Hanue u cobmoneHue paOOTHHKAMHM OpraHM3alMM  ITOJIOXKEHHUH
Koznekca 5TUKM M ciyeOHOTO TMOBEICHUS SIBISETCS OJHUM U3 KPUTEPUEB OLEHKH
KauyecTBa MX MNPOQECCUOHANBHON (TPyIOBOM) HEATENBPHOCTH M CIyXKeOGHOro
NIOBEJICHUSI.

1.7. Kaxneli paOOTHUK, KpoMme OOIIMX HOPM O3TUKM U CiIyXeGHOoro
[OBeJeHUs,, B CBOed pabore pyKoBOACTByeTcs HopMmamu Komgekca 3THKH



poccuiickoro oubdnmorekaps, npuHstoro Kondepenuueit Poccuiickoit 6u0GInoTeYHOM
accouuanuu 26.05.2011 r.

2. OcHOBHbIE NPHHUHIIBI H IPABUJIA CJIY:Ke0HOTO NOBeeHHsI PA0OTHHKOB
OpraHu3aluu

2.1. PaOoTHuKM opraHM3alMy, CO3HaBas OTBETCTBEHHOCTh  IEpe]
rocy1apcTBOM, OOIIECTBOM U IpakjaaHaMu, 00sI3aHbL:

- cobomonate Koncturyumto Poccuiickoit ®enepanum, benepanbHbIe
KOHCTHTYLIMOHHBIE M (eaepalibHble 3aKOHBI, WHbIe HOPMATHBHBIE IPABOBBIE AKTHI
Poccuiickoit ®enepanuu;

- B wneinsax oOecneueHus 5(@PeKTUBHONH pabOThl OpraHM3AlMH HCIOIHATE
JOJDKHOCTHBIE  (TpyJoOBble) OOS3aHHOCTH JOOPOCOBECTHO Y Ha  BBICOKOM
npoheccHoHaIFHOM YPOBHE;

- UCXOJUTh U3 TOIO, YTO IPU3HAHUE, COONIIOZEHUE U 3alllMTa MpaB U CBOOO.
YyejloBeKa UM TpaXJaHWHA OIpPEeNeNsIOT OCHOBHOW CMBICI M COJAEpXKaHUE
JeATeIbHOCTH AAMHUHHUCTpanuu ['opoackoro okpyra, opraHu3alid ¥ PaOOTHHKOB
OpraHu3allvu;

- OCYILIECTBIISITh CBOKO J€SITEIHLHOCTD B MpeJiesiaxX MOJTHOMOYUI OpraHu3alliy;

- HEe OKas3blBaTh [PEANOYTEHUS KaKUM-IHUO00 MpoheCcCUOHATBHBIM WA
COLMAIIBHBIM TIpylIlaM W OpraHu3alusiM, OBITh HE3aBUCHMBIMH OT BIIHSHHS
OTAEIBHBIX IPaX/iaH, MPo(eCcCHOHATBHBIX HIIM COI[HANIBHBIX TPYIII M OpraHU3alliii;

- HCKIIOYaTh [IeMCTBUS, CBS3aHHBIC C BIMSHUEM KaKHUX-JIMOO JIMYHBIX,
UMYILIECTBEHHBIX  ((DMHAHCOBBIX) M  HWHBIX HHTEPECOB,  MPEISITCTBYIOUINX
J10OPOCOBECTHOMY UCIIOTHEHHUIO JTOJKHOCTHBIX (TPY/IOBBIX) 00S3aHHOCTENH;

- yBe#IOMJATb paboronartens, AnMuHUCTpauuio [opoickoro okpyra,
[IPaBOOXPAHUTENIbHbIE OpraHbl 000 BceX ClaydasX oOpallleHUs] KaKux-JIH0o JIHI[ B
LeJISX CKIOHEHUs €r0 K COBEPIICHUIO KOPPYIIIHOHHBIX MPaBOHAPY IIICHHA;

- cobuoathe OecpUCcTPacTHOCTh, UCKIIFOYAOIIYI0 BO3MOXKHOCTD BIIMSIHHS Ha
UX JIeATEIbHOCTh PEeLIEHUN MOJIUTUYECKUX MAapTHi ¥ OOIIeCTBEHHBIX 00beIMHEHU;

- coOmoaTh HOPMBI CIIykeOHOH (TpyaoBOii), MpOoGEeCCUOHATPHOW 3THKU H
IpaBuJia JIEJI0BOTO MTOBEICHHUS,

- MIPOSIBIISATh KOPPEKTHOCTh U BHUMATEIBHOCTh B OOpAIlleHUH C TpaKIaHaMHU |
JOJIKHOCTHBIMU JIULIAMHU;

- NIPOSABISATH TEPHIUMOCTh U yBakeHUE K OOBHAsM U TPagulUsIM HapOJIOB
Pocculickoit @enepauii U Ipyrux rocyIapcTB, YYUTHIBATh KyJIbTYpPHbIE U HHBIE
0COOGHHOCTH  pa3JIMYHBIX 3THUYECKHX, COLMAIBHBIX TPymNm U KoH(ecCHi,
CIIOCOOCTBOBATh MEKHAILMOHAILHOMY ¥ MEXKOH()ECCHOHAIBHOMY COTJIACHIO;

- BO3/JIEPKUBATHCS OT MOBEACHUS, KOTOPOE MOTIJIO OBl BBI3BaTh COMHEHHE B
JN0OPOCOBECTHOM HCIIOJHEHHH KM JOJDKHOCTHBIX (TPYJOBBIX) OO0S3aHHOCTEH, a
TaKxKe u30eraTb KOHQIUKTHBIX CUTYyaIlHMii, CIOCOOHBIX HAHECTH YIepO UX perryTaliuu
WJIM aBTOPUTETY OpraHu3aluuu, AiMUHUCTpaluu ['opockoro okpyra;



- IPUHUMATh NPelyCMOTPEHHbIE 3aKOHO1aTeIbCTBOM Poccuiickoit @enepannu
Mepbl 10 HeJOIMyIIEHUIO BOSHUKHOBEHHUSI KOH(QIMKTAa HHTEPECOB U YPEryIUPOBaHUIO
BO3HUKIIINX CITy4aeB KOH(QIMKTa HHTEPECOB;

- BO3JIEP)KUBATHCS OT IMyOJUYHBIX BBICKA3bIBAaHW, CYXXJIEHUNW M OLIEHOK B
OTHOULIEHUH JESITeNbHOCTH OpraHu3aluu Wik AJIMHUHUCTpanuu ["opoackoro okpyra,
UX PYKOBOJIUTEJEH, €CId O3TO He BXOIUT B HMX JAOJDKHOCTHBIE (TpYIOBBIE)
00SI3aHHOCTH;

- coOioaTh yCTAaHOBJIICEHHbIE B OpraHW3alMy IpaBUiIa IPEeIOCTaBICHUS
ciykeOHOM WHGbOpMallUU, MPUHUMATh COOTBETCTBYIOLIUE MeEpPhl MO 0bOecreyueHuro
0e30macHOCTH ¥ KOH(MUISHIIMAIBHOCTH HHPOPMAIH, KOTOpasi cTaja U3BeCTHa UM B
CBSI3U C UCIIOJTHEHUEM JIOJPKHOCTHBIX (TPYIOBBIX) 00sI3aHHOCTEH;

- YB&XHUTEJIBHO OTHOCUTHCA K JeATEIBHOCTH TMpeJCTaBUTeNell CpeaCcTB
MaccoBod uHbopMauuu 1no UHGOPMUPOBaHHUIO 00IIecTBa O paboTe OopraHu3aluy, a
TAaK)K€ OKa3blBaTh COACHCTBHE B IIOJy4YEeHHUH JOCTOBEpHOM WHQOpManuu B
YCTaHOBJIEHHOM TOPSIJIKE;

- obecrreunBaTh 3(h(HEKTUBHOE paCIOpSIKEHUE pecypcaMH, HaXOISIIMMHUCS B
cdepe X OTBETCTBEHHOCTH;

- MMPOTUBOJEHCTBOBATH MPOSBICHUSIM KOPPYILUUA B MOPSAJIKE, YCTAHOBICHHOM
3aKOHOAAaTebCTBOM Poccuiickoit Penepauuy;

- NpU HA3HAYEHUW HA JODKHOCTH (TMpueMe Ha paboTy) M HCIOJHEHUHU
JOJDKHOCTHBIX (TPYIOBBIX) OOSI3aHHOCTEH 3asBUTh O HAJWYMU WJIM BO3MOXHOCTH
HAJIMYMs Yy HUX JIMYHOM 3aMHTEPECOBAHHOCTH, KOTOpast BIUSET UM MOXET MOBIIUSTh
Ha HaJJiexallee UCIoJHEHUEe UMY JIOJKHOCTHBIX (TPYIOBBIX) 00s13aHHOCTEH.

2.2. PaboTHMKHU OpraHU3alMK B CBOCH NIEATETbHOCTH HE JTOJDKHBIL:

- JIONyCKaTh HapylIeHWEe 3aKOHOB M WMHBIX HOPMATHUBHBIX IMPABOBBIX aKTOB
Poccuiickon ®denepanuu Ucxoas u3 TIOJIUTUYECKOH, 3KOHOMHUYECKOH
11es1ec000pa3HOCTH MO0 1O UHBIM MOTHBAM;

- JIOTMYCKaTh JIMYHYIO 3aMHTEPECOBAHHOCTh, KOTOpas MPUBOAUT WU MOXKET
MPUBECTH K KOH(MIUKTY UHTEPECOB.

2.3. Jupektop MyHuIUnaapHOro OFOJKETHOrO YyupexIeHus [ opoackoro
okpyra Ilymxkunckuii MockoBckoit obnactu «lleHTpanbHass Oubnamoreka» o0s3aH
IPEJICTaBIATh CBEACHUS O J0XoJax, 00 uMyIllecTBe U 00s3aTeNnbCTBaX
MMYILECTBEHHOIO XapaKTepa CBOMX W WIEHOB CBOEH CEMbH B COOTBETCTBUM C
3aKOHOJaTebcTBOM Poccutickon Penepanui.

2.4. PaGoTtHuku OpraHu3allvy, HaJleJIeHHbIe OpraHu3alMOHHO-
pacrnopsIuTeNbHBIMU H/WIM yIpaBlIeHYeCKHEe TOJHOMOYMSIMH II0 OTHOIICHHIO K
IpyruM  paOOTHHUKAM  OpraHu3alH, JODKHBI OBITh JUIsi HUX  00pa3lom
npodeccuoHanusma, O6e3ynpeyHol peryTalud, crocoOCTBOBaTh (OPMHUPOBAHUIO B
OopraHu3anuy Jubo ee mnojapasnieieHuu OJaronpusTHOro A d)QeKTUBHONW pabOTHI
MOPaJIbHO-TICUXOJOTHYECKOT0 KJIMMaTa.

2.5. Pabotauku OpraHu3allvy, HaJleJIeHHbIe OpraHu3aluOHHO-
pPacopsSAUTENbHBIMU W/ WM yIPAaBICHUYECKUMH [MOJHOMOYHUSMH [0 OTHOIICHHIO K
JpYruM paOOTHUKAM OpTraHH3alHH, 00sS3aHbI:



- NMPUHUMATH MEPBI IO IMPEJOTBPAIEHHUIO U YPEryJIUPOBaHUIO KOHQIUKTA
UHTEPECOB,;

- IPUHUMATh MEPHI 110 IIPELyIPEKICHUIO KOPPYTILHH;

- HE JOIyCKaTh CJIy4YaeB IIOPYYEHUs NTOAYUHEHHOMY pPabOTHUKY OpraHU3aIlfH
JUIsE  TOCTHIKEHHMS OKejaeMoro neictsus (Oe3meiicTBUS) B HHTepecax CBoOeH
OpraHM3aLMU UK ce0sl, COBEPIINTh KOPPYIIIMOHHOE JeHCTBHE.

2.0, PaboTHuku OpraHu3aluu, HaJICJICHHBIEC OpraHu3alMoOHHO-
pacropAIUTEeNIbHBIMUA W/WIIKA YTIPABIEHYECKUMHU ITOJTHOMOYMSIMH I10 OTHOIICHUIO K
JAPYT'dM pabOTHHMKaM OpraHU3allUM, NODKHBI NMPUHHUMATh MEPHl K TOMY, YTOOBI
IIOYMHEHHbIE UM Pa0OTHUKM OpraHu3aly He JOIYCKaId KOPPYIIHOHHO-0IIaCHOTO
NOBE/ICHUS, CBOMM JIMYHBIM [IOBEJECHUEM I[I0JaBaThb IMPUMEP YECTHOCTH,
OecrpUCTPacCTHOCTHU U CIIPaBEIMBOCTH.

2.7. PaboTHuku OpraHu3aluu, HaJleJICHHbIE OpraHu3alMOHHO-
pPacloOpSAAUTENbHBIMU W/ WA yIPaBICHYECKUMH IMOJHOMOYHUSMH I10 OTHOIIEHHIO K
JpYyTUM pabOTHUKaM OpraHd3allid, HECYT OTBETCTBEHHOCTH 3a JEWCTBHS WIIU
Oe3meificTBME IOJUUHEHHBIX eMy paOOTHHKOB OpraHH3allid, HapYIIAIOIIUX
NPUHIUIIBI STUKHU W NIPaBUJjIa CIIy>)KeOHOro MOBEJCHHs, €ClId OHH HE NMPUHSIIH MEpPBI
[0 HEAONYIICHUIO TaKuX JeHCTBHH WM Oe3JeHCTBHS, B COOTBETCTBHU C
3aKoHOaTeNbcTBOM Pocculickoit denepanuu.

3. PekomeHaaTe/IbHbIE 3THYECKHE MPABUJIA CJIY:KeOHOIO
NnoBe/leHHs1 PpA0OTHUKOB OpraHU3aluH

3.1. B cmyxeOHOM IOBeIEHWU pPaOOTHUKAM OpraHHU3aldd HEOOXOIUMO
MCXOJUTHh M3 KOHCTUTYLHMOHHBIX IOJOXEHWH O TOM, YTO 4YeJIOBEK, ero IpaBa H
CBOOOJBI SBJIAIOTCS BBICIIEH IIEHHOCTBIO M K&XIBIM TPaXIaHWH WMEET IIPaBoO Ha
HEMPUKOCHOBEHHOCTh YaCTHOM KU3HU, JIMYHYIO U CEMEHHYIO TaliHy, 3alllUTy YECTH,
JOCTOMHCTBA, CBOETO I00pOro MMEHH.

3.2. B cnyxe0GHOM noBeieHUH pabOTHUKKA OPTaHU3aAIMH BO3IEPKUBAIOTCS OT:

- mo0Ooro BHJa BbICKA3bIBAaHUU M JEHCTBUM JUCKPUMHHAIMOHHOTO XapakTepa
N0 TpU3HAaKaM I10Jla, BO3pacTa, pachl, HAlMOHATIBHOCTH, SI3bIKA, T'PAXKIAHCTBA,
COLMAIBHOrO, UMYILECTBEHHOIO WM CEeMEMHOro MOJIOKCHHUS, MOJUTHUYECKHX HIIH
PEJIUIMO3HBIX MTPEANOUYTeHUI;

- TIpyOOCTH, TpOSBICHUH MpPEeHEOPEKUTETHPHOTO TOHA, 3aHOCUYMBOCTH,
NpPEe/B3ATBIX ~ 3aMEYaHWi, MPEAbsSBICHUS  HENPaBOMEPHBIX,  HE3aCIy)KEHHBIX
OOBHHEHHUIA;

- YIpo3, OCKOpPOWUTENBbHBIX BBIPQKCHHW WIH  PEIUIHK, JeHCTBU,
NPENSTCTBYOMIMX HOPMAJILHOMY OOILEHHIO WM MPOBOLMPYIOLUIUX MPOTHBOIPABHOE
[IOBEJICHHE.

3.3. PaboTHMKM OpraHu3aluy MpU3BaHbI CIIOCOOCTBOBATH CBOMM CIIyKEGHBIM
NIOBEJICHUEM  YCTAHOBJEHUIO B KOJJIEKTHBE JIE€JIOBBIX B3aUMOOTHOIIEHHH U
KOHCTPYKTHBHOI'O COTPYIHUYECTBA APYT C IPYTOM.



PaOoTHUKM opraHu3alMy JOJKHBI OBITH BEXJIMBBIMHU, NTOOPOXKETaTEeNbHBIMH,
KOPPEKTHBIMH, BHHUMATEIBHBIMU W INPOSABIATH TEPIUMOCTH B OOILIEHUH C
rpak1aHaMH U KOJIJIEraMHu.

3.4. BrewmHuii B paOOTHUKOB OpraHU3alMUd @pPHU HUCIOJHEHHUH HMH
JIOJDKHOCTHBIX (TPYZOBBIX) 00SI3aHHOCTEH B 3aBUCHUMOCTH OT YCJIOBHH paboThl U
GopMaTa MepOHmpUATHS HOIKEH CIOCOOCTBOBATh YBaKHTEIFHOMY OTHOIICHHIO
rpakZad K opraHusalui U AIMUHHUCTpaUUU ['OpoACKOro okpyra, COOTBETCTBOBATH
OOILENPUHATOMY  J€JIOBOMY CTHIIO, KOTOPBIM  OTJIUYAIOT  O(UIMATBHOCTS,
CIEPKAHHOCTh, TPAAULMOHHOCTh, aKKyPaTHOCTb.

4. OTBEeTCTBEHHOCTD 32 HapylleHHe nosioxeHuii Kogexca 3THKH U ci1ykeGHOIO
noBe/IeHUs

4.1. Hapymenue paOOTHMKaMu OpraHHM3alldu MojiokeHui Komekca 3THKH |
ClIy’)keOHOTO TOBENEHHUs TMOMJIC)KHT MOPAIbHOMY OCYXXKICHUIO Ha 3aceJaHHH
COOTBETCTBYIOIIE KOMHCCUHM, 00pa3syeMoll B COOTBETCTBHU C JIOKQJbHBIMH
HOPMAaTUBHBIMHA  aKTaMHM OpraHu3alud, a B ClydasX, [peayCMOTPEHHBIX
(benepasbHBIMU 3aKOHAMU, HapylleHHe MoyiokeHni Kojekca 3THKH U CIIy:KeOHOro
[IOBEJICHUS BJI€YEeT NPUMEHEHUE K HUM Mep IUCIHUTUIMHAPHON OTBETCTBEHHOCTH.

4.2. HapyiieHue IupeKTOpoM MyHHIHUINANIBHOIO OIOHKETHOTO YUPeKICHHS
['oponckoro  oxkpyra [lymkunckuét  MockoBckoit  obnactu  «lleHTpanbHas
Oubnmoreka» mnonoxxeHuit Komekca 3THKM U CIy»KeOHOTO IMOBEICHHS IOIEKHUT
MOPaJIbHOMY OCYXIEHHUIO Ha 3aceJaHUMM COOTBETCTBYIOIIEH KOMHUCCUHU, o0Opa3zyeMoit
B COOTBETCTBUM C MYHHUUUIAJIBHBIMHU IPABOBBEIMH akKTamMHu [ Opoackoro okpyra
[Iymkunckuii  MockoBckod o0nacTH, a Takke NpUMEHeHHe K HeMy Mep
JNUCUUIIIMHAPHONW OTBETCTBEHHOCTH.



